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1 ®UUSULNEP LNUSUYL B9 UPUMGUUL ALOCSE

Unyb pipugujupgp vwhdwind b gunidubiph gnpépupugh yjuwtwynpdwi, dowljdw b
Juquulbpydwt Jupgp, yuydwbwgpbph/qudwt yuwnybpubph stnphnudp, htyybu twb
wju  gopéniubnmipjut  hpwlwbwgdwb pupwgpnid  pwdhutbiph  dhol  wpluwwnwiiph
hwdwlwpgnudp® wuhpwdbon wwypwupubph, swnwnipniutbph jud wojpwwnwbpubph
wywhnydwi nnpunid nbhunipuibph oguugnpédwt dwdwbwl] wpynibwybnnipmniut
wywhnybint tyuunulny: Qwuunwpninpep wwpnibwlnd L wupunuljuinipniutbph
wwhdwbwquundwl, qudwt gnpépupwugh juquuljtpydwt b junwdupdwb, hsybu twub
wyuydwbwgpph/qudut yuwnybpubph ounphdw YEpwpkpu) nkntjunynipmniu:

Unyl thwunwpnpnid tjupugpjus qunidubph gnpépupwgubpp b nputg punipwgptpp
whwp b hpuljwbugbl puthwighl b ns punpuljwh Equtulny wyuhngbing owwuhduy
hpuwywpulujimpmb b Upgulgmpmb mbbkbuyn] npulh b wpymbu]bunpub
hwuttnt Jhpottwjut tyyunuly:

2 ®U.USU.LN @ 2B PLUULC

Unyl hwunwpnph dowljdwt, dkjtwpwidut b pupdugdwt hwdwup yunwuppwbunnt
kt qunudubiph b hpwwpwbwlwb pudhuubpn:

Quwuwnwpninpp hwunwnyb) | “Bnupnipn@npu) Zhnpn Yuulwn” ®LEC-h junphpnh Ynnuhg:
3 2NNpULEr

Unyt huunnwpnph yunpuundwt dudwbwl hwpygh o wntdb] hknbjw) 22 hpuduljut
wljnbpp b «2ntpnipdnpw)» fudph punupuljutinipnittp ne pupwuguljupgbpp.

e  @unmulubph dwuhty Zwjwunwih Zwbipuybnnipjut opkuph hwdwwywwnwuhiwh
npnypubpp, npnup Yhpwunkih i «Pnupnipnpwy Zhgpn Gwulwurp PLC-h
ujuundudp,

o Qunudutph Yupgbkph tjuundwdp wwhwboubpp», hywbu twl  «Zwbpuyht
Juquulbpynipniuubph Ynndhg juunwupws qunmudubph dwuhtt hwoybnynipjui
ubpjuyugdwt b qunmudubtph tjundwdp vwhdwidws wywhwbetubph juwnwpdw
Unthpnphugh Ywupg 4 , npnup pupgnibdws tu 22 hwbpwyhtt Swnwynipjniutbtpp
Jupquynpnn hwtdbwdnnnyh Ynnuthg b Yhpunth Eu «Pnbpnip@npw) Zhnpn
Quulwn» @LC-h ujuwndwdp,

e «Pnupmp3npuh quptgnnnipejut b phqutu Ephwih jutntwghpp»,

e «Enupnmpnpuh hwljulnpniyghnt punuwpwljwtnipniiy,

o «Enupnipdnpuh huljulnpniyghnt hwdwwywnwupiwtinipyut nintgngy,

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
3 ke 37-hg
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o «Enupnipdnpuh dwnwlupwpubph b Eppnpy Ynnudh swnwynipinit dwnnignnutph
ubpgpuyuwit punupuljuunipinii»,

o «Enupnpdnpuh dwnwlupuph Jupytjugsh juintwlwunpg»,

e «UUY-h &N-h muwwnwljupwnph uljqpniupubph ninkgnyg»,

e «Enupnpnpuh dwnwlwpwph vnbknsdwt hhdwljuwb phpugulung»,

e Signature Memo/Uwnnpwugpnipjut  hnipwghp» wuwydwbwgpbph  EEjunpntught
dpwgpny hwunwwndwt pupuguljupg,

o «Enupnipdnpuh LiEunpnuwght dpgnyputph wighugdwt jutnuubp»,

o «Enupnipdnpuh fiEnpnuwght dpgnyputpnid dwubwljgnipjut dbntwply»:

4 UUzZUULNRULES BY 2UN04NkULED

41 uulzuuunruuver

UQO]_mphp]_a‘ wypwbpubph/tynipbph/woiwnwipubph/dunnigytjhp swnwynipiniuutph,
npuug pwuwlutph b Yhwynph qutiph dwbpudwut guy

NMuwunyhpuwnnt* «Bnupnip@npwy Zhnpn Ywulurpy OLC-u" ubkpuyug]us mtopkuh
ynnuhg:

NMuwhwigwghp ubkpjuywugunny pwdhtt' wwpwbpubph wpwpdwl, Swnwjnipjniutbtph
dwwnnigdw jud wohiwnwipubph junwpdwb wuhpudbynnipniup vwhdwinn pwdhl,
npp  hwdwywunwupwbwpwup  juqdnd  E qudwb wwhwiowghpp b wkuthjulwub
punipwughpp:

$htwbvwlut  wowewpl — Uwwnwlwpuwph  Ynnihg  wpwewplynn  npnowlh
wwpuiplbph/swowym pjniutbph/wohiunwipibph  ghtp,  wyy  pYynd wowpdwb
yuydwubpp b dwdlbwnp, Jdwpdut quydwbuubpp, tpuohthpuyhtt dwdljinp b wundtph
htwn Juwdws npnowljh wy) nmbnklnipjniuutp:

Nunnfhpnn pudht’ Qunidubph pudhi

Qumudibph yuh' huunwpninpe, npp yupnmbwlmd E hoduygwnuuuwb opugniguhi
nwpju hwdwp twhunbudws nne wypwuptubph, wypwnwbpubph b Swnwynipniuttph

dwuny hpwjuwbwgynn qunidutiph guyp:

Qifwh wwwdbp  hpuduwpuinpkl  wwpunuwnpging  hwunwpninp  (kpp wnwgnnh
hwuwnwwnnudp §gws k npui), npp quwpwuwnynid, hwunwwnynid b hpuywpuljymd E
SAP huwdwluwupgnid, nph hhdwt Jpw NMwundhpwnnit hwunwwnnid £ npnowlh
wypwbpubph qunudp Juwd Swnwnipinibtbph dwwnnignudp jud  wpjpwwnwbptbph
Juwnwpnidp:

Qinfwl ywhwbewghp hujnunm pudih Ynquihg ikpluyugynn gpudnp hugn, npp
ubkpwpnid £ wuwhwbeynn qudthp wypwuputiph, wppiwmwnwtputph jud swpwynipniaubph
Ujupugpnipniup, npuitg pimpugpbpp, wkthjulwui pinpugppp b pubwlukpp
hudwdwju hwunwnywsé dhwtidnioh:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
4 ko 37-hg
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Quwipdwt huyn' Nwhwbeynn wwypwipubph Jud swnwynipniutiph dwnwljupwpht
Jwd tppopn Ynnuh swnwynipinit dwnnignnhtt nugnywé gpuynp hpwykp, npnud Epohtithu
wnwownpynid k ubkpjuyugit] wdpnpoujut mEuuhjujut b $htwbuwjutt wnwewply
huwjnuwwnnih Ynnuhg vwhdwidwés wnbkpuhuwt punipugpbiph b dwnwjupupdw
dwwhtt hwdwduyh:

SAP hundwljupg' dkntwplnipjut junwjupdwt Ejunpntwht spughp/hwdwlupg, npp
Yhpwnynid k phqubu gnpépupwugubph juyt opowttwljh hwdwp, wyn pynid” dwwnwljupwuph
unbnddwt  gopéptipwgh  Jurwduwpnud, dwnwuwpupdwt  onpuyh  junwywpnid,
wwhbunh Junwdwupnud, hyybu twb hbknwqu  hwyuyuwhwljuwt  hwyundwt
gnpépupwugutph hpuljwbwgnud:

SEuthjuljui wnwewply dwinwljupuph ynnuhg wnweownlyny
wypwipubph/dwunwnipnibtbph/wouwnwipubph hwwnnily gnpéwntwlut [t}
pmlyghnliwy  puimpugplp, wy pdnd Wopbkph,  wownwbpuhl wwypdwibph,
owhwgnpéuwt b mbjthjujut vyuuwpdwt hpwhwigqubph U hwdwyuwunuwupwt wy
wnbnkjunynipjut tjupugpnipmni:

SEuuhjuwljut pumpwghp’ Nwwuydhpwwnnih nbthjujuwt wwhwieubph dwipudwu
tjupwugpnipnil, npuntn wJws b dwnwlupuph jwd Eppopn Ynndh Swnwynipnil
Uwinnignnh ynnuhg wnwpy bk hp/hpuljuiugtihp
wypwupubph/Swnuynipnitubph/woiwnutputnh wwhweynn hwwnnil gnpswnttwjui b
$nriyghniiu hunjuithsubpp, kpupju] wypubpubph, npuig woltunwpuhtt Jh&wlh
tjupwugpnipniip, pwhwgnpsdwt b mbkjpthjujwt vywuwpdwt hpwhwbqubpp b wy
huwdwywwnwuwbt nbnEjunynipniu:

Upgnyp pug, Upgulguyhl, ny pnpulut kqubwln] wigiugynny hwbpughlt gunudibph
pupwgulwpg, npp npwluwynpnid nitkgnn pnpnp pulbpnipgnibtphtt poy;] B wnwihu
nitubtw) hwjwuwp hbtwpwynpnipnit nbjpthjujut b Phpttwbvwlut wpwewplukph
Uhpyuyugdwl  hudwp  Gywnwl mbkbugny]  wywhndk]  Mwndhpunnth hwdwp
wihpwdton wypwupubph/wojuwwnwpubph/sSwnwynipnitibph wpynitwybn b npuljjuy
qunid:

Uwunwlwpup guiugus npuljuynplus qpubgjus pblkpnipmit, $hghjulub wid
Juwd wy wbuwlh bGppnpny Ynndh  dwwnwlwpup, npp hwinbu £ qujhu npuybu
NMuwwuydhpuwwnnth hwdwp wthpudton wohmnmwupubph/dwnwynipjniuubpnh/wypuuputph
wpunwunpnn b/jud dunwuljupup:

COUPA Hhwupnbwghtt qumuubph hwdwlwupg Coupa-u NMuwuyphpuunnith  gudwtb
httwpwynpmipnittiph EEjunpntwghtt ynpunwy k: Coupa Supplier Portal-p (CSP) wuydwp
gnpshp E npp dwwnwlwpupubtphtt pny; £ wwjhu hbnnipjudp  phqubu  Juply
hwgwjunppyubph htwn Coupa-ny: Fninp wnunbkughw) dwwnwljupuptbpt nt qudwnnnubpp
whwp k gputgykt htnlyuw) hwugtny® Coupa Supplier Portal - Coupa Success Portal, npujiugh

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
5 ke 37-hg
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Uniwnp gnpstu pninp gunidubtiph httwpwynpnipnibbpht:

https://success.coupa.com/Suppliers/For_Suppliers/Coupa_Supplier Portal

5

TG Y N1ULSUTULNRE3NPULLED

Nunndhpunnnith nhopkip

Zwunnwnnid b unnpugpnid B wwpwbpubph,  wojpwunwupubph  jud
dwnwjnipiniubph dwwnnigdwt wwjdwbwgpbpp: Guhpwdton £ Nwundhpwwnnth
Stoptuubtph junphpnh hwunwnnudp dbjubqudju yuyjdwiwgptph hwdwp, npnug
npunhwunip gnidwpp ghpuquiignid £ 100 000 UUL nnjupp jud nput hwdwpdbp wy
wnpdnypny gnidwpp, Jud 500 000 UUL pnjuph hwdwpwnt gnidwpp jud gput
hwdwpdtp wy wpdnypny gnuduptt wdpnne wwpju  hwdwp phpwugng
dwnwynipintubph dwnnigdwt jud woiwwnwbputph juunwpdwt hwdwp, npnup
ubpundws skt mupklub pngth Uky:

Zuunwwnnid £ wypwipubph npudwungpdut, swnwnipniutbph dwnnigdut jud
wpnwnwbipubph juunwpdwi qgudwt htn juuydws pninp gudwt yuwhwbowgntpp,
npnp  wbdhpwljul  wpbsnipnit  sniukt Opnuwbh  ZEYZ2-h Juywbbbkph
owhwgnpédw b uyywuwpluwb hkwn:

Zuunwnnd Lt dpgnyputph hbn juuyyws dpgnipuyhtt pnnp  hwuwnwpnpbpp,
npnup  widhpwljuwl  wpbsnipnit  snibktt Opnuwth  ZEYZ-h Juywbtbkph
owhwgnpsdw b uyywuwpldwt htwn:

Zuunnwnnid L qunudutph ypuwbwynpdwt, juquultpydwt b hpujubugdut
gnpdpupwugutpn:

Zuunwwnnid Enwuptljut gunidubph wpup:

NMuwunyhpuwnnith wpununpnipjut nEjudupnp:

Zuunwwnnd £ Opnuwth ZEYZ-h juyutubph swhwgnpsdwt b vyuuwpldwb htin
Juwyydwés wwypwbpubph, wojpwwnwiptph Jwd Swpwnipnibiubph  qudwb
wwhwbowqgnpbpp:

Zuwunwinnid k wuypuiptbph, wuwwnwuptbnh, Swnwjnipiniutitph
wnwpdwi/hpujubmgdut nkjpthjuljwt punipugpbpp b swjwjupbppn:
Zuunwwnnid E dpgnyputph hbn juyydws dpgnipuyght pojnp thwunwpnpbpp,
npnlp wnbsnipintt niukt Npnunwth 2ZEY9Z2-h juywbtbph owhwgnpsdwi b
uyuwuwpldwu htwn:

Nunyhpunnth Jepughtidwh dSpugph nhljudupp

Zuunwnnid £ wypwipubph mpudwunpdwi, Swnwynipniuttiph dunnigdut
Jud wphtwmwnwupubph jumnwupdwb qudwt hkn juwdws pnjnp qudwt
wwhwbowqgpbpp, npnup wadhowybu wnptsynid ku yEpughtudw dpwugnpht:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
6 B9 37-hg
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Nundhpunnth hudbibpunbkjuihjulwi gén nEju]upp

Uunnignud E, wuhpwdbiynnipjut nhyypmid thnthnjumid b dogpunnid £ wypwiipubph,
wpnwwnwbiptbph, Swnwynipiniubph nkjpthjujwt punipugpbpp b Swwuptpen,
npnlp YEpwpbpnid Bu owhwgnpddwt wypngkuht:

Qupwjwpnid £ uwwppwynpnudubph JEpwbnpngduwtt b uwywuwpldwt
wuydwbwgnptph juwnwpnnuljwuh gnpdplpugn:

Nundhpunnh pudhiibpp b ZEY-kpp

Uowlynid tu qunidubph mmwpbjut wyjup:

NMuwnpuwunnid ki gudwt wwhwbowqgpbpp:

NMuwupwunnid ki mkjuuhjujut pimpwugpbpp b Swwuptppetpnp:
Nuunidbwuhpnud Bu Snkjuthjuljubh wnwewnplubpn:

Cunniimd Bt wypubiptiph wpwpnudp b/jud wohtwwnwbipubph/swnuwynipynitubph
Juwnwpnidp:

Nundhpunnth gimudikph pudih nkljunjupp

Onwlwt Jupdwspny junwupnid b Jepuwhulnid E qgunidubph gnpénnnipiniutbph
Juquuljtpynidu nt hpwlwbwgnudp:

Uwwhnynid £ qunidubinh gnpénnnipinitutph puthwughly, Upgnitwl b ny fpinpujut
Enuwtwlny hpulubuagnudp’ hwdwduwyu «2nlpnipndnpuih»
punupwlwunipjniuutph b ptpugulupgtnh nt thowqquyjht jujwqgnyt thnpdh:
Uwwhnynid £ qunidubiph gnpénnnipinittiph dudwbwlht, npnljju) b wpynitwydbn
hpwuwbwgnidnp:

Nundhpunnth gumudubph pudhip

Muwbwynpnid, juquultpynid b ppuubugunid E qunidubph gnpdpupwugn:
Yuqunud E gnpswntiwjutt pwdhtittiph qunidubph dhwubwjut mwupbjub wjuwbn:
Zudwlupgnid E woluwmwnwbpubpp puybpnipjut wnwbdhtt  phqubku
unnpupwdwinidubph b dwnwlupwupubph htwn:

Qunudubiph gnpénnnipniutbph hpwlwtwgubihu juquultpuynid k
nbnbkjunynipjut hnjuowtwlnid:

YQunwywpnid £ wwpphp  unnpuwpwdwinudibph qudwt wwhwbowqpkpp,
dwwnwluwpuptbphtt £ nqupynud quh Jepwpbpu; hwpgnid b pwbwlgnmd k
dhtmtiuwljut b wnbnnpuyhtt wuydwtutph onipg:

Uwwhnynid L pulbpnipjutt Ynnuhg tbpgpuyddws  pnpnp dwnwlupupubph
wihpwdbtsn nunbuwljui gnpéniubnipjut Jhpnidnipinil, dtnp E phpnud Eppnpy

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
7 B9 37-hg
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GuLNRULE D CLEUSUYUNG:

Ynnuh hwdwywunwupwinipjutt hwunuwnnd b hwdwjupgnid E Ynpuynpunhy
hudwywnwuhmtinipyut dwuttwgbnh htwn:

e Uwunwlwpwpubpht wmbptjuginud b dwwnwlwpwuputph U Gppopn  Ynnuh
dwnwynipjniuibp dwwnnignnubph htwn Juyywd NMuwwnyhpwinth
punupwlwiunipniiutph dwuht,  hwdwpwugpnud b wppjhjugund  k
hudwywnwupwtinipyut yEpwpkpju hwynwupwpugqpbpn:

e Uwwhnynid k SAP hudwlwupgnid duwwnwljupupubph wnyjuyubinh
unbnddwi/thnhnjpdwt  dudwbwl]  Jdwwnwlwpupubph Judbp  wdjuukph
Untinpwugpnuu:

e Shntjwwnynipjniip qpuugnid b dpwlnud L SAP hwdwlwupgh MM uUnpninid,
juqunid E gqudwt wwhwbowgpbp b hwunwndwsd qudwt wwhwbowqgnpbkp
niqupynid £ dwnwupupubphte

e Dbpuwlwbwgunid E pnnp dpgnyputph, qudwt wwhwbewqpbph, wwjdwbwqpbph,
hudwyunwuhmtinipjut uinnignidutph, COUPA hwunwwnnidubtph b wy) odwinuly
thwunwpnpiph wpjupjugnud:

e bpujuwbwuginid L Uwwnwlwpupttph b Gppopny Ynpdh Swnwynipinit
dwwnnignnubph ubpgpudw punupuljuwinipini:

e DPpujuwbwginid k JEpwhunlnmipnit wuydwbwgpbph dudjinubph tjundwdp

Nundhpunnth hwsjuywhwljwi hwojundwi, $htwbuwlwh b Jipuhuldwt pudhip’

e Uwwhnymd E btowlnnd hwdwywunwupwinipnit  thpuyugus hwohy-
wypwipwqpbph, hwtdtdwi-pupgmtdwt  wlnbph U hwunwndws qudwb
wuwwny kpubph/wyuydwtwgpbph dhol:

e NMuwpwuwnnid t pnnp putjuhtt hwohdutphg juwnwpybihp Jdwpnidubph qény
gpuynp gnignidutp b hbnbnud £ dwpdwt gnpépupwught:

Nuunhpunnth hpujwhmphpyunmb b jupqunpny hwpghpny wuwnwuwbunn

o Yhpwbuynid k pug Upgnyph nhywjhtt thwuwnwpenpbpp:

e Nuupuwuunnd E wuydwbwgph mhwyuwhtt dAukp ptpduws dwnwljupupubph hbn
Jupdwt hwdwnp:

e [Mumdbwuhpnud E tnp wuwydwbwqgpbph Jupdwup JEpwpbpnn pojnp ppuduljub
thwunwpnpbpp:

e Spwdwnpmd E ppwjwpwbwluwl  junphppunynipmb b wowlgnipni  puwn
whpwdbonnipyui:

Swpbkjwb Jupgwspny hpwjwbwgynd k qudwb wwhwigwgptph, qudwb wuwwndtpubkph,

qubkph, htywbu twb qgunudutph puduhg wtljup gnponn wotwwnwlgh (bkpphtt wininhwnp)
Unnuhg pupwgulupgbph  wwhywidwt uwnmgnudubp, npybkugh uwnnignudubpp

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
8 ko 37-hg
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GuLNRULE D CLEUSUYUNG:

tpwohuwynpws thubku: Lkpphtt wnighwnnpp whwnp k gnpsh @unwdubph puduh nEjuduphg
wijuu b wudhpwyku hwpdtnnt 1hth Fjuwynp wnopkuht:

6 GuLNPULE P MLULGANC NPT

Qunudubph ywbwynpdw gnpépupwgt hpwlwbwgynid E hwenpny wmwpdu pnigkh
juqudwt  dwdwbwl: Uhtush jnipwpwbgnip wnwpduw  ubyunbdpip wdudu  Jkpep
gnpéwntwlut pwdhttpp (Uyuuwpldwi, Inpswntuwfub, dwupswlui b Ywuyhwnwg
dpwgptph pwdhuubp, 2ZEY-tp) hwenpn opwgnigujhtt vnwpju hwdwp dowlnid Gu
wlihpwdbon  wwpwupttph dwnwljuwpupdwl, Swnwmpnitttph dwwnnigdut b
wpfuwnwipubph junwpdwb guil: Ujp guulp gbwnp E wntijuqt upnibwlh hnbyug
wnbnkjuwnynipniun.

1. Upjowwnwuptbph, dwnwynipjnituttlph Jud wupwpubtnh
ujupugpnipniup/wduunudp,

2. Zwonpn wnwpju hwdwp wluudnn wypwiph pwbwlubpp jud wohiwnwiph
dwduyp,

3. Skhuhljwlwt punipwugph juddwbt wduwphyp,

4. Uwpwuptbph  dwwnwlwpwpdwb,  Swnwnipnibbbph dwnmgdwb jud
wpnwnwipubph juwnupdw dkjuwupyh wduwphdp,

5. Muwnybph wdpnne wljujuyyny gnidwpp,

Pmigth dwuuwght JEuwnpnup,

7. SEhuhlulwt pumipwugph dpwljdwt b hpuwjubugdut hwdwp yuunwupwbwnnt
nbkpjuhjujwt gény dwmutwgbwnp:

o

Snipwpwsinip pwduh nhjudup yuunwupwbwnn £ nkjpbhuut wdjujubpp dowltine,
qudwt yuwhwbowgnptpp Juqukint, htyyku btwb qunidubiph pwduh htn hwdwgnpswlglint
b wyn pwdhtt wwwnykptbpt nt wuydwbwgpbpp tkpujugutint hwdwnp:

Snipwpwsnip pudih Juphputph hwdwup yuunpuwundws qunudutph wjutbh niquplynud
t qunidubph pudht’ wikwuniop dhish jmpupwisnip nwpdu ubupnbdpbph bpep:

Qunudubph pwdhp dowlnid L qgunudubph dhwubwlwbt ygyut' hwdwdwj hwuwnmuwndws
wnwpbkwb pnigkh, npp whwp £ hwunwnyh Munyhpuwwnnih Guwynp nbopkuh Ynnuhg:
Zuunwnyws qunidubph wjwuh ophttwlp npuwdwnpynid E pudhuubph ntjuupubpht
nbnkjunyniput b hpwlwbwugdwt hwdwp: Gunudubph ypuwip wbwnp £ wupnibwlyh
dwubwynpuybu, quynny wwypwiph, wohwwnwiph b Swpwmput duuhtt dwbpudwut

R

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
9 ke 37-hg
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GuLNRULE D CLEUSUYUNG:

tjupwghpp, qudwt dup, ptnpjws qudwt dbh Yhpwndwb hpwulwb hhupp, qudwb
dudwtwljugnygp:

Qunudubph pwdhup hpwwywpwlinud E jpipupwignip $httwbuvwjutt mupdu qunudutph
wquip Nuwulhpunnih wuonnbwlwi bEjunpntughtt jugpnid/qinpnh ypndhynid dhish
wyp nupju thbnpduph 15-p, hul qunmdubph mwpkjuwt wywind hnthnjunipniutbph
nphypnid jpudowlus  wjwup bhpuywpulynid £ uybt hwunmwnbnig htwnn 5
wjuwnwipuyht opdu pupwgpnidop

Muih junupnnujuih Jepuwhuljnda hpujubugynid £ Sunudutiph pwduh Ynnuhg:

7 GuLNPULE P ANCOCLEUS

Qunudubph  gopépplwugp  tbpwpmid £ NMwwnldhpwwnnih  wwhwbeobpp  dwipudwut
ubpjujuginng mbkjpthjujut njujubph poquplnudp, qgudut ywhwiywqptnh juqunudp
nt  hwunwunnudp, phijuwdniutph nt wpwewplutph  pondwinulnipjutt  hwdwp
wwhwbeiph vwhdwunidp, wnwewplutnh hwjwpwgpnudp b Upgnipuyghtt gnpdpupugh
hpwywbwgnidp, wpwowplubph Jhpwbwmnudp b qhwhwunnudp,  dwwnwlwpwph
hudwywunwupwinipuit  hwununnudp,  qudwt  ywwhwiywgpbph/yuydwtwgptph
wowlnudp, hwunwunnidp b pgpuwbp pbnpws dwnwlwpupubphtt  tbpuyugnidp,
hwydunnidp, wjupunyws/hpujubug]us
wypwipubph/wpjpiwmnwuputph/swnwynipiniuutph uvtnugnidp nt punniunudp:

7.1 StivuLhulUuUvUL FLNPEUSLEN

Sthuthjwljwt  punmipwqpbph  thwunwpningpp  wwpnibwlnd L wwypwbpubph
duwnwljupupdwl, wynwnwipubph junwpdwt b Swpwynipnibiubph dwnnigdwi gény
NMuwnyhpwwnnth wwhwbeutph wdpnnowljut ujupwgnpnipjniip, Uhkpunyuy
gnpbuntiwjutt hwwnuihoubpp ud Pniuljghntw] wwhwbeubpp, htsp tyuwuwnnd k
wuwwnykph wpwpluih &oqphwn npnodwip: SEuthulwt punipwgpbpp juquyniud Gu
wwhwbowghp ubkpjuywugunny pwduh Unndhg, nphg hbkwn wb wbkquppynud E
NMuwwuyhpuwwnnth Ejupntughtt huppulnid wpiwwnwbpuwyht judph Ynnudhg JEpwbwydwut
tyuwwnwlny: Upjiwnwtipwjhtt junudpp whwp b punugusd (huh pnjnp nhjudwputphg
(bbpunywy, puyg suwhdwbwihwlybny opowlw  dhowduyph, wnpnponipjut
wijunwignpjutt  nhijuduptbpp)dbpptwjut  wmwppbpulip uwnnpugpynid k- pnjnp
ntjuwyjuputph  Ynndhg BOX-mid wyunithbnb  hwuwnwwnynmd E NMwwndhpuwnnih
wpununpnipjut nEjujuph Ynnuhg b Fudwt yquwhwtowgnph htn dkjntn tkpuyugynid
qunidubiph pudhtt hwmdwwywwnwupiwb gunidubph gnpéppwugh hpujwbhwgdw hwdwn:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
10 B9 37-hg
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Uiuimy” «2nlupnipn@npw) Zhnpn Ywuljun» @LC
GuLNRULE D CLEUSUYUNG:

Stuthjwljwb pumpwuqgpbpp whwup L pyupltt pninp wwhwtetubpp, npnup Jubkpwnkl, puyg
skl uvwhdwtuwthwlgh hknlyw) yuwhwbeubpny.
e Npulh Yuwrwdupdwt hwdwlwupgtp, husyhuhp G (uwluyt skl
uwhdwbwthulynid) ISO 9001, ISO 14001, OHSAS 18001,
e Uunwbnwpwnubkp, npuljh vnnignudubp/phuntp b hwjwuwnwgptp, htywbu bub
wnwpywd muypwbpubph/yymptph b junwupnqujuih dkpnnh hwunwwnnudabp,
e Qnpdwntwlub hwnjuihoubp jud $niughnuw) ywwhwueutp, npnup pnyy Gu
wnwhu wuwnytph opjjnh &2gphin npnonid: dniulghniw) yuwhweubpp Jupny
El wupnibwljb] pruyuwhywiwjut yuwhwbetbp:

Sthuthjuwljwt wjjujukpp wbwp b phijuwsdniubpht nwbt phwnpnipjut gnpéppluwgnid
dwubwlgiint hwjwuwp huwpwynpnippit b swhwnp £ dpgulgnipyutt Uk uwnbnstu
shhdttwynpywé Jud ppnpuljub fungpuinnunubip:

72 UAPULRLELP UUSUYULULUUL, OUGUSNRRSNRLLELE UUSARSUTL YUU
UGUSULLUELh QUSULUUL ZULSNRULELP USUUNRU b9, ZUUSUSARU
(RLUTL NULULAUSL D)

Uwypwuptbph dwnnwlwpwpdwl, swnwnipniutbph dwunnigdut jud woupwnmwipubph
Juunuwpdut qudwt ywwhwbowgptpp yuunpuwunymd i wwhwbowghp ubkpluyuging
pwduh phjujuph  Yoqihg  hwdwdwgh hwunwwnygws  Adtwbdniph  EEjupnuuwght
tnutwlng SAP hwdwljupgnid: MTwhwbowgpbpp whwup L yupnitwlbt wntjuqt hbnbyug
wnbnkjuwnynipniun.

e Uwpuwbpubph dwunwlwpwpdwb, Swnwnipnibtbph dwwnnmgdwt  jud
wpnwnwipuiph wnwpluyh hwihpd utjupugpnipntl,

e Owhiuwjhtt juntkqnphuw,

e Zhduwljub hwphy,

e [ymigkh dwijuuuyht YEuwnpnt,

e Umipwlwl wpdtph hwdwp yuwhbuwnwjhtt wmnwupuwutph nEwypnud,

e Nuhwleyny putiwl,

e MNuuhpdwt  Lhpwlw  wwpwbpubph/wrwnwipubph/swnuwynipnitubph
swthdwt vhwynp,

e Ululjuwyynn dhwynph ght, npp gquwhwwndbl] E twpjlht tnyw/tdwbwnhy
wnwplu niubkgnn wyuydwbwgptph/qudwi wwwnykpubph gnidwunph
Ytpnisnipjwt hhdwb Jpu hwodh wnikny quwé&p, Yud phpughl onljujuljui
wnjuutiph hhdwb Ypw,

e Nuuytph wujuwynny wpdnyp,

¢ Unwpdul yuwhwteynn wduwphy,

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
11 ke 37-hg
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GuLNRULE D CLEUSUYUNG:

e Umipwlwl wpdtph unidp,

e Uujul,

e Nuhbtuwnh qunidtnt Juyp,

e Nuwhwupwghpp juquny b ngpu hwdwljupqduwit hwdwp yunwuppwbwnnt wtdh
wlnit b uinnpuqpnipintl,

e Ugwd nkpuuhljuluwi wndjuyukp:

Pninp gnipu gpud wuwhwbowgptpp whwnp £ hwunungtt Munyhpwwnnith wnbopkth fud

wpinunpmpjut - nijwduph - jud Jbpughtdwt  dpwgph nhijujwuph  Ynnuhg,
hudwdwjutgutiny bhtwuwjul, yywbwynpdwt nt wpnwnpoyujuinipjut pudhuubph
yuwwnwupwbwwnniubph hkwn:

73  EBEYWLUONPLECP B9 UNULUNYE ANYULYUUNRE8UTL GONY NMUZULLALEN

Ungnipuyht thwuwnwpnplph/qudut wwhwbgwgph/nklthjuljut punipwqnph
wwhwbeoiphtt puwpupnn gujugws phlijuwsnt jud dwutwljhg jupnn L ukplujugt)
wnwownly: CEjtwsniutph tjundwdp wwhwbeotbpp pdupyusd G wnbjthjulwub
punipwugnnid b Upgnyyph hwynnwpupnipniunid:

74  UNULKRULYULED ZUYULUSGMNRU B9 FLUZUSNRU

Juquuljkpynipjut yuphputph hwdwp pnjnp qunudutpp 50,000 UUL pnjup jud
24,000,000 Zzz mpud ghpwquignn gnidwpp hpwliwtwugynud tu dhuytt COUPA
gunudutph LEyupntuhtt hwppwynid:  Ujuntwdbktwyuhy, COUPA EEjunpnuuwght
qunidutph  hwppwlp Ywpnn L oquuugnpddk] dhuwbuwmljut  wnwewplubp
ubpljujugulint jud wdnipnh hwdwnp:

7.4.1 50,000 UUL nnjuphg Yud 24,000,000 22 npudhg gusp wupwupubnh,
woltwwnwuptbph b Swnwnipjniiubph wuwnybpubp

Bpt  wwpwipubph dwwnwlwpwupdwb, wojpowwnwbptbph  ppwjuwbugdut fud
dwnwjnipjniuibph dwwnnigdw qudwbt wuwnybpp juqunud £ 50,000 UUL nnjuphg Jud
24,000,000 2z npuuhg gusp gnidwp, withpuwdbow b hpuwljwbiwgub) onitjuyh Jtpnidnipini
b hwyjwpwgpl] wnujwuqu tpynt dpgnibwl] wnwownl] npuljuynpjués dwwnwpupubph
ynnuhg, npnug dwuhtt wnljw E hwtpuwjhtt mbnEjuwnynipni:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
12 k9 37-hg
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GuLNRULE D CLEUSUYUNG:

SEuthjulwb b bhtwbuwlwh wpwewplubpp/hwynkpp thpjuyugdnud Ei pnpughtt ding
Jud Hhyupniughtt wwppkpulnd jud  COUPA qunudbkph Hkjupniwghlt hwppwlh
quuhwpgdw vhongny:

Qhwwnwewnpljutpp ntuntdbwuhpynid b hwuwnmwwnynud G hwtiduwdnnnih Ynnuhg, npp
punjugws E wntijuqt dky qunidubph qény dwutwgqlnhg, wquwhwtowghp ubkpjujuging
pwduh ntjuduphg b gudwt wwhwiowghpp Juqunn nkuthjuljwut dwutwgbnhg: 50,000
UUL nnjuphg Yud 24,000,0002Z npudhg gusp qunidubph nwpnid, hwudtwdnnnygh juqup
uwhdwiynud t qunudutph pwduh ntjwduph Ynnuihg b sh towbwlynid wpununpnipjut
ntjuywunph hwwnnil] hpwdwuny:

Unwowplutnh quuhwwnnidt hpuwljwbwgynid £ Epynt thnryny: Unwehtt thnyp yhpupbkpnid
E wnwowplh wbhuhjujut hwdwywunwupwinipjuipn: Uju thniynd hwtduwdnnnip
niuntdbwuhpnid b quwhwwnnd | tbpuyugus wnwewnplukpp, nphg htnnn hwunwwnnid
jud dbpdnid L nputg hwdwywunwupwinipniup mbkjpthjujut ywhwbettpht,, wyy
pUnud wnwplwi dudlknbbph b kpuouhpuyhlt wuypdwutkpht: Ujh wupuquymd, bpb
ubpuyugqus thwunwpnptph  hhdwt  Jpu  htwpwydnp sk npnok)  wnwowplh
huwdwywwnwupwmtnmipniup, qunidubph pwdhtp pbiuwéniht pungpnid b tbpluyugub)
hwytjju) dwipudwutbp b wmywgnygubn:

Sthithjujut wpwowplutptt nunmdtwuhpling b hwunwwnbnig/dkpdtinig  htwnn,
hwtduwdnnnyp Jhpwbwynid L npulwynpyus dwutwlhgutph quuwghtt wnwewnplukpp:
Qhughtt wnwewpubph puuwlwupgnidp b dwnwlwpuph, Swnwnipnitt fwnnignnh jud
Juwuwpuenth  (wpunthbn’  juwywpuom) phnpnipymbp whnp t o hhdidws  |huh
nbpjuthjujuwt wnwewplutph htn hwdwunptjh hwdwdwjibgqus wdkiwgusdp quh Jpu:
Quuwjwenit ywhwnp b wbguh sowhbph pwjpdwt htn juuydws unnigmd husybu twb
phuljtiph quuhwwnnmd COUPA hwdwljupgmid wuthpwdtownnipjut ntypmd b uinnnpugnph
owhtph pwjpidwt 4dlbp: Ywwwwuenith punpmpnithg htun hpwljwbtwgynd  k
hulwyunuupwbinmpul  hwunumiwt — hodwyunuuwt— qopspipug— wjuy
dwwnwlupuph tbpgpudwt hwdwp hwdwywunwupuwtnipyut puduhg hwuwnwwnnid
unnwbwnt hwdwp: Ujunithtnl, SAP hwdwlwupgnid unbnéynmd b qudwbt wuwndbp, b
unnwgywsd pnjnp wnweowplubpp qudwt wuwwnybpht Ygdws Jepphnuynid Eu EjEunpnuwght
Aliwswthny: Mwonntwljut qgudwt yundtpp mywugpynid b juyuwjuenith junwpdwibt
ubpyuyugymd £ dhuytt SAP hwdwlwpgnid  pnnp wwhweynny dwlwppuljutpnid
hwuwnwwnybnig htwnn: Fnjnp unwugws wnwewplutpp b hwpwlhg thwuwnwpnpbpp
wpupjugynid i 3 muph dudliinn] prpught jud Hiyupnbwgh wwppkpaynd:

Nuwnhpunnth huybgnynipjudp’ 50,000 GUL nnjuphg Jud 24,000,000 22 npudhg gusp
qumudibpp’ wykih u dpgulignipput b wupdwbbbkp wnwbune tyunwlng, jupng o

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
13 k9 37-hg
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GuLNRULE D CLEUSUYUNG:

hpujuwtwgyt] wmnutg COUPA hudwljupgh ogunugnpsdwi: Unjujt COUPA hwudwljwupgp
Jupnn E Yhpwndbt] quughtt wowowplubp unwbwnt b wdnipy  hpwuwbwugtbino
tyuwwnwlny:

Pugunmudubp. Upgnype sh wwhwigynid dwwnwljupuputph htnlyjuw) juwnbkgnphwiukph
hwdwp. Eppnpny Ynndbph Ynnuhg bowbwljws junphppuwnniubp, npnup Jdwpynid Gu
LntupnipFnpwi-h  Ynnuhg, guwulugws wy] pjunphppuunnt md wpliwwnwtpuwght
wpiunpupp  Yubpuyugdh - jud - Yoquuwgnpsdh  kppnpn wbdwbg - Ynmuhg,
putl/dhtmtumjutt. hwunwwnnipini, phqutuh qupqugdwt funphppuwnni, jhwgnpdus
dhutmtiuwjutt hwunmwwnnipini, pwulhp, nbknuwpwolunny Ywd ppnptp, npp gqopénwd E
whunwlwb (hghuqghuyh ubkppn, YUMN Spwgph owhwnni, hwdwpnppubp/qunppubp,
uwppwynpnidubph unnignud/ubpnhdhljugnid, pEintwihnjuwunpnn/dwpuwihtt gnpéwljuy,
Junwywupmipnibutp, wknwlwt dupdhubp, puunwpwt, wpphunpwd jud wy) hpuduljub
Jupgkp, hpippujunipjut Swpwynipjnitubp dwnmgnnutp, dwpplujhtt pbuniputbph
lunphpyuwnnt, wywhnjugpujut juquultpynipniutp, 22 / Untunpghnidh gnpspulybp,
hnnh ubthujutwnkp, wnwbwnkp, M&A gnpéwppubph gnpépultputp,
QLU/Swyugqpuljui/Fpumiugdut/Ungug hwppwljitp, ny wnbiinpuyht juquuljipynipni /
COC / nhuyuunipint, thnunnuyhtt / uniphwinujuhtt Swnwynipiniutkp, wowpd gnyph
gnpéwljunipiniutibp/lunphpyunnt, gputigyws gnpéwljuyy / tbpljuyugnighs, jupquynpnn
lunphppuwnnt, ghnntqhunubtp, ntungdwt / Yppnipjut Swowynipjnibtp, thnpwbgdwt
dwhuubtp, thnjuwnpnn pulbpnipnit, nniphunuut gopswljuwnipnit (wnwtg Yhquyh
wouwtwitp), Ynunibwy Swowynipnittbp  dwwnnignnubp,  Jhquubph/wpjuwnwtph
pnynynipjut Swnwjnipniuubp:

« Uyt Jwquwlbpwnipjniutbpp, npnughg opkupny wwhwboynid L oquuwugnpédb] wy
hwdwlupg/dpowduyp’  Upgnyp/qumditp  ppwlwiwughbm  hwdwp, wkwp  E
huwdwywwnwupmttt minujut juwunbwupgtphtt b juquuytu Coupa hwdwlwpgh
gnpéniubinipiniuhg, tpk mknuijut yuwhwbeutpp twhiwntunid tu wy) Uninkgnid:

7.4.2 50,000 UUL nnjupp fud 24,000,000 22 npudp ghipuquugnn wypwpubph,
woltwwnwuptbph b Swnwnipjniiubph wuwnybpubkp

Uju qudwt wwwnybpubpp, npnig wljuljuynn gnidwpp gbpuquiignid £ 50,000 UU'L gnjwupp
Jud 24,000,000 2z npudp, hpwjwiwgynmd i pug dpgnypeh nbupny: Zuunundus qgudw
wwhwbowqgnh, mEuuhjulwt punipwgnph b Swwjuptpeh hhdwt Jpu dowlynid k pug
Upgnyph Ukjtwplh hwynwpwpnipniup: Zuyunwpupnipniup hpuywpuljynid E weduqu
tpkip hwbpnipjwip hwuwubh pundudhongubpnid, npnughg dbkiyp Juwpnn b (huly
NMuwnyhpuwwnnih hutnbkptbnwghtt juypp: 8nipupwisinip hwjnmuwpupnipyut yundkt yhnp
E wpjuhywugyh dpgnipwghtt dbwgus hwunwpnpetph hbn dhwuhb:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
14 k9 37-hg
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Uiuimy” «2nlupnipn@npw) Zhnpn Ywuljun» @LC
GuLNRULE D CLEUSUYUNG:

Zuynuwpwupnipjniibpp whnp £ ywupnibwl it wntiduqt hbnlyw) nknkjuwnynipniup.

NMuwwunyhpuwnth wtjwunid, hwugk, hkpwpunuh hwdwp b fEjnpnuwjht hwugk,
Unwplju,
Upgnyph pupuguljupgh kquijh hndwb hudwp
NMuwwudbph hwihpd ujwpugpmipmnit, npp wwpnibwlnd £ wbnEjunynipniu
wouwwnwpttph/dwunwnipinitibph/wnwpnidubph oppwttwahh b swthh, hywbu twb
gnpénnnipniuutph thnyuwyht pupudwt dwuht,
Uslumwnwbiptiph/swnwynipjniutbiph - hpwjwiwugdwt b dwnnigdut  W/wd
wypwiputph wnwpdwb Juyp b Yipptmdwdjtwn:
Uwutwljhgubpht ukpjuwyugynn wuwhwgubp.
o Stnbkuwljuwb htwpwynpnipnibutp
o Skuuhjulwt thnpd
o Uwppuwynpnid, yuwhbuwntbp, wmpdwquiptint dudwbwy
o Utdtwlwuquh tuqugnij phy b npujuynpnidubp
o Npuljuynpnid
o Swippkp Npulh junwdupdwb hwdwlwupgbph gény (ISO 9001, 14001, OHSAS
18001 Ywd wy)) hwjuwuwnwgpdub wnljuynipniu
o LUnyuwbdwt wwjdwuwgpiph ppwljuwbwugdwt thnpd, htyp wuywgnighino
hwdwp wuhpwdbon E Ygh) ppwjubugduws wuwjdwbwgpbph gniguljp b
hwonn wdwpwnh hwdup wpjws wuwrnntwlwt hwtdbwpupuut
twdwlutpp

o Jlwpuwil wuydwbtbkp
¢ Unwownljubph puuujupgiui b Ywwwjwnnih ptnpnipjub swthwithpubp
e Shpjuhjuljwt wpwowplutph ukpjuyugdut wduwphy, dud b Juyp: SEjuuihjuljwut

wnwownplubph Jbipotwdwdljbinp npnoynid £ Qunudubph pwduh nEjwduph
Ynnuhg’ jupnjws wumjkph pupynipiniihg b gpu hpunwynipyniithg:
NMuwwunyhpuwwunnth thwunwpnpetph dkppphipdwt Jipptwdwdjtnp (wduwphy, dwd,
Juyp), npntig hhdwt Ypw whwp E juqudtut wbuuhjuijut b dhtwbuwlub
wnwewnplukpp

dhuwbtuwljwt wnwowpubph pwbwlgdut btyuwwnwlny EEjupntughtt hwppwlh
Jhpundwt dwuht mbnkjuwnynipiniu
Zuunwunnid wne wju, np Upgnyph thwunwpnpbph dknpphpnidp b Upgnyph
gnpopupwugnid dwubwlgnipiniip widdwp £ Uwubwlhgubph hwdwp:

NMuwwuydhpuwnnit hpujwunt £ ywhwbobint b hwjnmwpupmpmniind npytu ywpunwnhp
wwhwly ubkpwnkint hwywnh wwywhnydwt gndwp qudwb  hwjnwpupmput  Jbe
uwhdwiJws quh 1% swihny (pwuuyhtt Gpuwppuhp Yuwd ntwnqhwn gnudwp): Zwjnh
wywhnydwt gnudwpp  Gpuopiwynpmid £ dpgnyph  dwutwlhgubph  dhol  wnnng

R

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:

15 ke 37-hg
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Uiuimy” «2nlupnipn@npw) Zhnpn Ywuljun» @LC
GuLNRULE D CLEUSUYUNG:

Upguljgnipjniip b quuhy dbjuwthqd L hwinhuwtinid wbpupbjuhnd dwutwlhgubph
hwdwp: Zwynh wwywhnyuut gnidwpp Jipunupdydnid £ dpgnypmd shunpws jud
npuljuynpmdp  swbgws pninp dwubtwfhgubpht: Zujnh wywhnddwt gnudwpp  sh
Jbpuwnupdynid b npybu wnniquip qutddnid £ wyt juquulbpwnipiniuihg, npp owhby k
Upgnypnid, vwuytt hpwdwpynd £ yuydwbwghp Juptjnig:
Zuwpuwynp dwubtwfhgubpht Yuwwywjwent juqduibkpynipjut Ynndhg pun yguwhwigh
npudwnpynn mknkjuwnynipniup ywhnp L yupnitwlh hknbyjuw) nkptjunynipniop.

e Sththjulwt punipwughp

e Owjuwjwupkpp

e Unwowplh pndwtunuljnipjut wuwhwbeutp

e Zuyunuwpupnipjnibubph dbwbdnipubp (puin wuwhwgh)

e Unwowplubph ntuntdbwuhpdwit b gbwhwndwt dkpnyupwinipini

e Ejkjupnuuyght Upgnyph qnpépipugh juinuubp b Zudwdwjiugph A

* Eikjupniuyht dpgnyph gnpspupugh ipuipbkpyug gnignudubp

o MNuydwbwgnh tuniy:

NMnunkughw] dwubwlgh punpuwupny Mwwuyhpwwnnit jupnn b ounphbl] wnwewplubph
ukpluyugdwi Jbpotwdwdljinh Epupugnid: Epljupugdwit nlnnnipniup
yuydwbwynpws b dwubtwlhgubph Unnuhg dowldtihp wbkthfjulwut wnwewnplh
pupnnipiniuny, pywyhu twb wwwnybph hpuwwnwwnipmniiny: Uju phypnid Qunidubph
pwdhup wnbkntjugunid L dpgnyph dwubwlgnipjut hwunwpnptpp uvnwbwnt hudwp
nhdwsé pninp wnunkughw dwutwlhgutphtt mkjuuhjujut wnwewplutph tbpfuyugdut
unp JEpottwdwdjinnh dwuhte:

Unpgnyph wpmyniupubph quuhwndwt tywnwlng  wpunungpmipyut qony nhjudwupup
owbwlnud £ hmtiduwdnnny, npp hwuwnwwnnid £ dpgnyph hpwybkph pnwunulnipiniup,
pugnid, ntunidtwuhpnid b quwhwnmd E akpjujugus wnwowplutpp, husybu twh
wjupunmu b juqunid E dpgnyph Jepuptpu) hwodtnynipni: Zutduwdnnnyp wyhwp k
punugus (hih woiuqh 5 whnudibphg, wy pynud qunudibph puduh, wuhwhewghp
ubpjujuginng pwdth b ptwbuwlui pwduh dbjulwt ukpjuyugnigshg: Umniu Gplnt
winudubpp whwp k 1hukt dpgnyph wpwpluyhtt swbnpe, b tpuighg wntjuqu dkhp yhnp
E wojuwinh qunidubiph jud wuwhwiywghp tkpjujugunn pudhuutiphg wuwhe: Zhdtwlju
winuuh puguumiput dwudwbwl tpwb thnppwphtibne twywnwlng  Yndhnbnwd
owbwljymd £ wntijuqt Ukl yuwhbunwjhtt winud: Upgnyph hwdwp yunwuppwbwnnt
qunudubph pwdth dwubwgbwnp hwiunbu E quhu npwbu dpgnyph pwpuniqnup b
yuunuwupwiwwnnt £ dpgnyph wdpnne wnbkntjuunynipjui/thuunupnptph dowljdwi b
hwoqwundwt hwdwnp:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
16 k9 37-hg
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Uiuimy” «2nlupnipn@npw) Zhnpn Ywuljun» @LC
GuLNRULE D CLEUSUYUNG:

COUPA hwdwlupgh uhgngny huwpwiynp bt hpwlwbwgul] btpythnywht  dpgnyp,
wnbpthjujut U bhwbbwuwlut  wpwewplubph wnpwudhtt  thnybpng  pughnt
htwpwynpmipjudp: Unwohtt thnihtt hwjnnwwnniubpp tbpiuyuginid Bu mnbjuhiuljut
wnwownlp pswybu twlb $htwbvwlutt wowowplh thwly hwynp hwdwlwpgh dhengny:
Epipnpy thnihtt dwubwlgnud Bu wyt hwynwwnniubpp nd mbjuihiujut wpwewplp
huwdwywwnwupwmtt] £ dpgmpujht hwupkph wwhwbettphtt b tpwig phuwbuwlui
wnwownplp pugynud £ COUPA hwdwlupgnd: Unwowplih  ubpjuyugdui
Jipotwdwdljinh jpuwtwnig htnn hwdwdwjit COUPA hwdwljupgh wwjdwutbph pninp
wnbpjthjujut  wnwowplubpp  ubpuyugynid it hwbdtwdnnnyh  quwhwwndwip:
Zubudtwdnnnyp nuunidbwuhpnid b guwhwnnd o ikpuyugdws wbkuthjuju
wnwownlukpp, nphg htwnn hwuwnwwnnid Jud Ubpdnud k npuig
huwdwywunwupmtmpmniup  dpgnmipuwjhtt hwpkph  wwhwbeubph, wnbkuthjulub
wwhwbetphty, ukpwnjw] wnpwpdwb dwdp b Gpwopthpwyhtt  wuwydwbubpp: Ujh
wupuqunid, tpt tbtpluugus thwunwpnptph hhdwt Jpu htwpwynp st npnoky
wnwownlh hwdwwuwunwupwbnipniup, qunidubph pwdhup dwubwyghtt puunpmd E
ubpyuyugit) hudtjyu) dwipudwuttp b wywgnygubn:

Sthuthjuljuwt wnwewnplt ntumdtwuhpbinig b hwunmwwnbinig/ukpdtinig htwnn, gunidubph
dwubwgbnp ptunpdwd/npujuynpjus  dwubwljhguiphtt niqupynud £ dwbnignid np
dhutwmtiuwjutt  wnwowplutpp Ypugdtt COUPA  hwdwlwpgnud: dhtwtiuwlju
wnwewnlubpp nuuwlupgqynid ki punn quh: Unwugwsd htwbuwjutt wnwwewplutph
Jtpnusnipjut pupugpnid, Mundhpwwnntt hp hwykgnnnipjudp jupnn k Zujunwnniubph
hpwyhply guijugus wdnipph” COUPA huwdwljwpgh dhengny upgnibiuly qukp unwbugnt
tyunwyny: COUPA hudwlupgh dhgngn] wnlw ki kphp w&nipnubph bqubalibp
hwjunupd wbghwut wdnipy, hwunpupd hnjwinujut wdnmpy b hwlwunwpd
Swuyntwlwbt wdnipmy

NMuwwuydhpwwnnit hpwyniup nith dhtskh 100,000 (hwpmnip hwqup) UGUL popupp ud
48,000,000 zz npudp sghpuquignny wwwndbpubph ghypnid, Yhpuntk] twb dpgnype dkly
thnuyny: Ukl thniyh plpwugpnid dwnwlupuptbpp/juyujueniubpp ywhnp £ hpkug
nbjutuhjujuwt U qujhtt  wpwowplubpp/hwynbpp ukpjuyugubt  dhwdwdwbwl
EEjupntughtt Enwbwlny’ oquuuugnpstiny Coupa hwdwljupgp b hwpyh wntbking COUPA -
h ogquugnpédwb wuwydwbubpp, husywbu twb dpgnipujhtt hwunwpnph npoyptbpt nu
yuydwbubpp: Mwundppuwnnit jhpujuwbugih hwynbph  dwbpwdwut mbjubhiujut
quwhwwnnmd, npnobni, phk wpynp  hwynbph wnkpbhjujuwt  dwbpudwutbpp
hudwywwnwupminud B dpgnipuyhtt hwunwpnpipnid wyqus  wwhwbeubphi:
NMuwwunyhpuwnnit yuwjdwiuwghpp Younphh wytt hwonnul] dwubwmlghty, nid hwynp npuljdty £
npuytu ywhwuoubphtt hwdwwwwnwupiwing, b npp quwhwwnyl) b npybu wdkuwmgusp
ghwhwwndws hwjn: NMwndhpwwnnit hp hugbgnnnipjudp Jupnn £ Zwjnwnniubtpht

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
17 ke 37-hg
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GuLNRULE D CLEUSUYUNG:

hpunlhpl] guijugus wdnipph” COUPA hudwljupgh dhengni upgniiuly quikp unwbugn.
hyunnwyny: COUPA huniwlupgh dhgngn] wnlw ki kphp w&nmippubph bqubalibp
hujunupd wbghwjutt wdnipy, hwjunpupd hnjwinujut wdnmpy L hwlwunupd
Swuyntwlwubt wdnipy:

NMuwwunydhpuwwnnit ppuwduunt £ 50,000 (hhunitt hwqup) UUL pnjupp qhipuquignn
wunbpbph ghwpnud, Yhpunk] wowewplubph ghiwhwiniwh hkwnbyjuy wy Ukwthqd
quwhwwndwt pwnunphs uwhdwubing ny dhuytt wnwowplws ghup, wy twbr wyp
gnpénuubp, npnup Yuplnp ki Spwgph hwennnipjut b nppu Juyntunipjut hwdwp, htyytu
ophtwl, wnwpdwtt YJwd oshtwpwupnipjut Jdudwbwjuwhundusp, wbdtwlwuqup,
uwppwynpnidubph gniguljubkpp, ptuywhywbwlwbh b unghwjulwt wqpbkgnipmnibubpp,
owhwgnpddwt  dwjuubpp U whuwihniput  dwdljbwnp,  wwhbunwdwubph
dwnwluwpupnidp, vyguuwplnudp b nkqujut wtdtwwqdh  JEpuygunpuundut
hudwp npujuynpnidp: Uyt hwynbpp, npnup skt dkpdynud, putwplynd Gu hhdudbing
wnbputhjujut b quughtt wpweowplh ypu: Lwdwgnytt wnwewnpyp npnoynid E twpuwmytiu
hujnupupdws quwhwndwt dbkpnngny, npntn pnnp punungphsubpp wpnwhwjngws tu
pululny vhunjnplbpnyd: Bpb phunpjus vwubwlgh quughtt wpwewplp ghpuquiignid k
wy gunudp juunwpbint hwdwp twpwnbugws hutmbuwljutt hwmnljugnidubph swthp,
wyw yuwnyhpuwwnnit jupnn E punpuws dwubuljghtt wpwewnlty ijwuqtgub) hp quught
wnwownlp COUPA huwdwljupgh dhongny:

Epypnpy thoynud wnwewplutph thpjujugdwt dudjtnp jpubwnit whu Juquynud k
wpdwbwgpnipnitt b thpuyugynid Guwhwwnnn hwtduwdnnnihti, E  npuby
ubpjuyugqus i dpgnyph wpmnibpbtpp b Ywwwjwenith punnipjut wnwewpln:
Updwbwgpmipnitp  unnpugpynid £ hwtduwdnnndh  pnjnp winudubph  Ynnuhg:
Upunungpnipjutt njuduph  Ynnuhg hwodbnynipmnitp  hwuwnwwnbingg hbkwnn 5
wpjuiwnwipughtt opduw  pupwgpmid Upgnyph pnnp dwubwlhgubpp  wuonnuwybu
wnbntjugynd Et wpwowplutph nwuwljupquut b juywjuenth pinpnipjut dwuht:
Quuwuwjunenth  Jhpotwjut  puwnpnipjnithg  htinn Mwughpwwunnith hwtduwdnnniyh
winudubph Ynnuhg uvwnnpugpjus wpdwbwgpnipniup pbnpwsd juwuwpunniht k
nuquplynud bEjunpniughtt thounh jud undnpuljwt thnunh dhengn]  unnpugpulwl
wwhhg 2 wrhmmunwtpwihtt opju pupwugpnid: Ywwwjwunenit whwnp E wbguh swhbtph
pwpidwtt hbn juwyydws uwnnignmd b unnpwugph swhtph pwpjpdwt dlup: Cunpdus
Juwwjunnit ywhkwp £ unnpuqph wpdwbwgpnipniup b uinnpugpjus wpdwbiugpnipiniip
htwn mnuplh 2 wolpwwnwiupwhtt opdu pupwugpnid: Updwbwgpnipjul uinnpugpnidhg
htnn pbunpws Juyuwuemt whnp E Juph wuydwbwghpp pulbpnipjub
hudwywwnwupmt hwunwnnidutpp vnwbwnig htwn, tkpupjw] rhuljh guwhwwnnidp
COUPA hwdwljuipgh dhongny:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
18 k9 37-hg
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GuLNRULE D CLEUSUYUNG:

NMuuydhpuwwnnitt  hpujuwunt b ygwhwbobint  wuwjdwbwgph wwwhnddwt  gnidwp
(putyuyhtt Epwohuhp fwd nhwynghwn gnudwp) 50,000 (hhunit hwqup) UUU pgojupp
qipuwquignn  gqonpdwipputph  phypnid: Nwjdwbwgph wwwhndwt  gnidwpp
tpwopuwynpnid £ dpgnyph dwubwlhgutph dholi wnpnne dpguligmpmiip b quuhs
dUbjuwthqd E  hwinhuwimd wbpwpbjuhnd dwubwlhgubph hwdwp:  Nwjdwbwgph
wywhnynid Jhpweknt dwuhtt npnonudp juyugymd £ puljipmipjut mnbopkuh Ynnuhg
nbjthjujut wowewplt niquplws wudh thpjuyugdudp: NMuwjdwbwugph wwwhnynid
ubpjuyugtint wywhwieoh hhdwt Jpuw wytt uvnwiwnt opduthg 4 swpwpdu pupwugpnid
ptnpjuws dwuttwhgp wupuuwynp b ubpuyugit] yuydwiwgph wywhnynid: Cunpdus
dwutiwjgh htin quydwtwghp Yupynwd E, Gpk Jbipohtiu ukpjuyugunmd £ wuwjdwbwgnh
wywhnynid: Muydwbwgph wywhnddwt swthp vwhdwiygnid £ yuwydwwgph quh dhtsh 10

wnnlnuh swthny:

Pninp phwypbipnud hwtduwdnnniyh winudubpp wbwnp b pwguntt b hwjnwpupkt
qumudubph qnpéplipugnid swhbph pupniwb puguljuympjut vuuht whljwp ginudtbkph
gniudwphg:

Upgnyphtt  dtpwpbpnn  wdpnne wbnbjuunynipmitt nt hwunwpnpipp ywbknp k
wppuhjugytt wdkuwphsp 5 mwuph dudtnny b §gykt Fudwt qundkpht/Muydwwugph:

7.43. Gunmidubipp upny G llul‘mulplﬂil twh Uk widhg pubwlgmpmutkph dhengni,
htwnlyw) nhwpbpnid

1) duql) k qudwt muhbkunwdqtih wwhwy b, hpuwnwwnipniuhg Eukny, gudw
wy] pupugulupgh Yhpwnnidp Jupnn b hwighgul) Zutpuhtt juquulbpynipjut
Ynnuhg unwbdtws wuwpdwbwgpuyht, opkupny, Jwd wy ppwdulwub wlwnny
vwhdwtdws wupunuwynpnipnibiubph pwppndwt’ yuydwiny, np tdwt wwhwiep
htwpuwynp skp Jutjpwnbuly. .

2)withpwdtown k hpuwjwbwgulk;  wmwpwséph Jupdwljunipjul Jud
ognnugnpédwl, EbEjupwlwt  Eubpghugh, pbwut  qugh, judbEnt  oph
dwnwljupupdw b opwhbnwgdwi (YEnunuenknh dwppdwir)
Swnwjnipiniuikph qunud.

3)qudwmtt Eupwlw wwpwipp, wrhwwnwipp jwd Swpwynipjniip htwpwiynp b
dtinp phpl] dphuyt dbl wbdhg, htsp wuydwbwynpyws E tpw hbEnhtwluwghtt b
hwpwlhg hpwynitpbpny, hwunil] jud pwgurehl hpwyniiph welwmnipjudp,
tpwouhpuyhtt wuydwbwgpny twppwnbudws nhwpipnid

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
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GuLNRULE D CLEUSUYUNG:

4)dtnp Lu phpynid wwpwupubph jpugnighy pwbwlmpnitutp, nkuuninghwljwb
wupnnowljwinipniin  hwdwpnn  pudpwpwtwlutp, npnup twhwnbuduws Eu
duwnwljupuph  Ynndhg twhwwybue dwnwuwpupjuws  wwppwynpnudubpp
(Qunnigwspubpp)  thnpuwphtbne jwd  jpugtbine hwdwp, b ulqpwfui
duwnwljupuph thnthnpunipniip jyuwpuwnph yguwndhpuwnnihtt dknp phplp wy
huwwnljuuhoubtp niubkgnn wypwbptubp, htsp swhwgnpsdwb nt Wuwhywidwb wpnidny
junwowmguh  wbhwdwwnbnbjhnippit juwd  wthwdwswh wnkutuhjulwub
pupnnipnibbtp .

5)yyuuunyhpwwnni, npbk wtdhg Juwuwpbing wwpwupubtph qunud, npnonmd E
uljqpiujutt yuydwiwgpnid sukpundws, vwljuyt opjjnhynpbt stwprwnbugwsd
hwiquuwipitphg hjubknd  ulyqpiwut  wwplwiwugph  Juuwpdwb  hwdwp
wlhpwdbton nupdwsd wwpwupubph jpugnighs gqunid Juwwplk] tnyt wtdhg,
wuwydwiny, np’

w. Jpugnighy wwpwupubtph wwjdwbwghpp htwpwynp sk nbkptuhjuybu jud
nunbuwybu wnwtdtugul)] uyjqptwut yuydwbwgphg' wpwtg wwwnyhpwwnnih
hudwp tpwtwluh ndupnipintt unknsdting, b

p. npu ghup sqgipuqugh ujqphwjut uydwwgph punhwunip gup 10 winlnup, huly
shttupupuljwh wohiwnwbptph nhypnid 20 winlnup: Cuy npnud, Uhhiing whdhg
unylt Yknh Yhpwndwdp jpugnighs qunid jupnn £ juunwpdb] by wbqud, hul
|nwgnighs wypwupubph ghup sh Jupnn vwhdwidb] wdbjh, pwt twwnbudws
wyuydwbwugnpny.

@) qudwt ghtip sh ghpuqugnid qunidubph puquyhtt Thwynpp.

1) qunidt hpwljutwugynud E Zujuunwth Zutpuybnntpjub mupwsphg nnipu:

6. ElEjunpwlut tukpghugh, ptwjut qugh hwnpnppdwt (hnjpwngpdwt) nt puppudwte
hwdwlwpgbph twhiwgény twpwnbujwsd okuptph, ohunipjnitiubph Jud  wy
odwnuly Jurnygubkph Jurnigdwt hwdwp ppujuwbwugynid £ hnpudwuh ninnuljh
Jwdwnpny qunid yhnwlwb b (fud) minuljut huptwljunrwjupdwi dupdihg.

7. Gpynt wuquud wupundbe qudwt pupwgulupgh wpyniupmd wuwydwbwghp sh
Jupynid:Loqws nphypmd Ukl wbdhg qunmudp  hpwlwbuwgynid E  dpgnyph
dwutwljhgubphtt wnwewnpyus yuwhwbeutpny:

Uwpwlpubph, wojiwwnwbpubph b Swpwynipnibiubph wwwdbkpubpp jupnn o
hpwlwbtwgyk] unyt ppwgulupgny, Ept wpdwbwgk] £ twju b wnwy qunidubph
pwduh nkjwdwph Ynnuhg b htwnn Culjpnipjut junphpnh wntuqt dkly winudh

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
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GuLNRULE D CLEUSUYUNG:
gpuynp hwjwunipjuiip:

Pugunmpnitittp Jupnn o wpdlb] gnpswinhp  thnjubwpowquhh, nbknuju
dhumtiuwljutt  wnbopkth Juwd wpunwnpnipyutt gény nhjwdup Ynndhg, dhwly
wnpniph dwnwlwpwpubph* jud  dby wngpmoiph™ hwdwp  ophtwl,
Zuyquuywhwlwb puybEpnipmnitttp/Shttwtuwlu lunphpuwnniukp,
hpwjwpwbwlwb pulbpnipnibubp/tnnwpttp, SS dwwnwlwpupbbp, ophghuyg
uvwppwynpnidubph wpunwnpnn, npp np hhdwynpdws £ b wpdwbwgky £ twpu b
wnwy qunidubiph pwduh nEjwduph, hpwdwpnphppuwwnnih Ynnudhg n Culjbpnipjut
hunphpnh wnijuqt Uk wanudh gpuynp hwuunipjutn:

*Uhwly wnpjniph yudwenn. tpp ntupbin dwnwlupupt ptnpynud £ hygunwlughi,
unyuhuly tpt wy] dwnwlupupubp jub:

“UtY wypniph Judwnny. kpp wnw £ yuwhwbeynn wmypwiph dvhwyt Ukl Judwnny;

7.4.4 ‘Ukpnpnudubph épuqpbph oppwtimljubpnid qunidtp, npp jupquynpyonud k
Zuyuuwnwih Zwbpwybnnipjub hwipughtt Swpwnipiniiubpp jupquynpnn
hwbdtwdnymh Ynnquhg (wunthtan’ 2042)

Ownuwynipjniutph, wypwuputph b woluwwnwuputph qunudp, npnup whwp E tkpunyt
Nuwuyhpuwnnth tbpppnidwghtt Spugpbkpnid, b whwp E hwunungtiu 20492 §nnuhg, ywhwnp L
twl hwdwywunwupiwtt 2042 2020 pduwlwth ognuunnuh -h 19 N273Unpnodwt N2
Zudbpwsht U ppubg  thnhnjunipmiubbph, wji b 2ubpught juqiulbpympymbubkph
qunidubph Jupgbph tquundwdp wwhwbetubp vwhdwibnt npnodwip: Mwwnyhpwwnnth
ubkpypnidwyht Spwgpbph opowtwmfjubpnid dwhuukph gény gutjugwsd b pnjnp qunidubph
gnpénnnipjniiibpp whwp L hpwjubwugdbtt tuodws unpdwwnpy hpwduljui wlnp
uljgpnipiphtt b ywhwbptubphtt hwdwywnwuppwi:

Qunudubph  Jupgtph tjuundwdp wwhwbetubph uwvwhdwbdwt Gupwlw hwbpuwght
Juquuljbpynipniubph gublip hwunwwnbin, wyny juquulbpynipniutbph qunidubph
Jupgbph tjuundwdp wwhwbetbp uvwhdwibnt npnondp b ppu thnthnjunipnibukpp
hwiunhuwtinmid k. unyt jupgh whpwdwubih dwup:

7.4.5 Ul gniguily
Swtuljugwéd hwnpnn hwjunwunni/dwutulhg, ny Jhpwdwpyh uwnnpugpbk] wpwewnplynn
wuydwbwghpp jud sh ubpjuyugith yuwydwbwgpny twpwnbugws  Gpuwsuhpp, Jupny k

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
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GuLNRULE D CLEUSUYUNG:

pungpldt] dwnwljupuptbph ub gnigulnid 3 nnwupny: Swujugws huynuwnnt/dwutiwljhg,
ny sh wugk] Culbpnipjut nhuljiph quwhwwnnidp, Jubpunyh hwdwywnwupwinipyut ub
gnigunid, dhtsh hwdwyuwunuwupwinipjutt pwduh Ynnuhg dwubwlghtt gnigulhg
hwubknt npnonudp: Swljugus hwynwnni/duutwljhg, nd sh jupnquinid dudwbtwljht b
npuyny junwpt] guydwbwghpp, Mwingppunnth hwjtgnynipjudp jupnn £ pungplty
dwwnwluwpuptbph ub gnigulmd bEpkp wnwph dwdjbnnyg: Ldwbt npnonudp whwp k
unnpugpyh  wpurwugpoipjul nkjuduph, hpwwpinphppunnith b NMwundhpwwnnth
qluunnp wtopkuh Ynnuhg:

7.4.6 Nudwtwqgptpnh hwunwwnnid
Pninp wuydwbwgpbpp wyhwup kE Jepubuydbt b hwuwnwnytit COUPA huwdwljupgnid dhush
unnpugpniup:

75  QULUUUL NUSYELLED WUQUNRU, ZUUSUSNRU &Y SCUUUYYNRU
UltSugururfuelrpu

Qudwl wuwnykpubpp juquynud Eu NMwundhpwwnnith Ynnudhg LEjupntwht dung SAP
hudwlwpgnid gunidubiph puduh dwutwgbnh Ynnuhg wundbph juywjwnnih
ptwnpbnig b wypwuptbph dwnwjupupdwi, sSwnwjmpmnititph dwnnigdub b
wpfuwnwipubph juwnwpdwi pnjnp wuwydwbbbph hwmdwdawjutkgnidhg b wuydwuwgph
Epyynnuwtth uinnpugpnidhg htinn:

QLubpugqus wwwnybkpubpt mubku tquih hEppwlwt hwdwp, npp Gpupowynpnid E
npuig bEqulihnipnitt, nt  wbhpwdbonnipjut phypnid wwhu £ unniquub
httwpwynpnipnii:

Qudwt yuwnybpp yupnitwlnid £ wntjuqt hbnbjw) nkntjunynipmniup.

o Bqulh hudwp b juqudwb wduwphy,

e Yuwuuwjwnnih winilk nt hwugh,

o Unwowplh/unnpugpus wuydwbwgnh hpdwb wonmd b ppuw dby wwpnitwlynn
unbnbkjuwnynipnit (wnjunipyut nhypnid) ,

e Nuwhwbgynn wwypwupubph gnigul}, npp tbkpwend b wwhwbeynn npuljuluib
hwwnljutthoubp b wmthpwdbown pwtwlnipjniutp,

e NMwwnyhptihp wypwiptbph dvhwynph qutp,

e BFymgkh Juwnbkgnphw wyt gnpénnnipjut hwdwp, nph gény hwnljugytnt £ Fudwt
wuwnykpp

¢ Unwpdwl ywwhwteynny wduwphy nt dudljtwn,

e Unwpdwl wuwhbkuw/qunudbint Juyp/nknuip,

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
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GuLNRULE D CLEUSUYUNG:

o  JLupdwt ywuydwuukp b gnpswpph dudjtntbp:

Qudwt wwwnydbkpubph hwunwunnudp hpujuwbugynid . hwdwdwyit SAP-h AMO1
hwunwndw wpmnruwlh:

Qudwl  wwwnybkpuph hwunwunnuwdp  Judbpugynd £ dhuyt SAP - hwdwlupgnid
Abwlbpydwt  ghypnd:  Zudwywunwupuwb popnp thwunwpnebpp,  Gkpunjug
unnpugpyud wyuydwbwghpp, nbkhthjujuu punipwghpp, wnwownlukpp,
huwpytnymipniup b hwdwyuwnwupwunipjutt b COUPA hwuwnwwnnidp Ygynud i qudwb

wuwwnybkpht:

Qunudubiph pwduh dwutiwgbnp hwunwnyws qgudwt yqunydbpubpt niqupnud k ptinpgws
Juyuwjwnnihtt $wpuny, fEfnpntughtt thnunny jud thnunny: Ywyuwjwenih hwunwnnd
E wuwndtph uvnwbwp b pugnmibnudp EEjupntuwghtt thnunh, pwpuh jud hEpwjunuh
Uhongny:

Zuunwnyuws gudwt yuwnybph yuwndkut niquplynud £ yuwhwbowghpp ubpjuyjuginnhu:

Qudwl wuwwnybpubkph thnthnpunidubpp junwupynud B SAP hwdwlwupgnid: Muwndhpdws
pwbwljmpnittph wybkjugnudutphtt jud qubpht Epupkpnn gnpénnnipiniuubpp whwp k
JEpwhwunwunyit hwdwdwjt SAP hwdwljupgh AMO01 hwunwwndwt wnjniuwlh:

7.6  2UCYUNNPU

7.6.1 Qunudubph pwdhip jipwpwismip Fudwt wwwndbph/Muydwbwgph hwdwp
wuwwnpwunnd k Ejupntwghtt (SAP-h @udwbt yuwwndbphtt Jhg) jud pnpught duyp, npp
yupnibwlmd E huwdwyguunwupwt Fodwt gundbpp/NMuydwbwgph stnphdwt hwdwp
wthpwdbtown pninp hwduwpugpdus, dpwljyus b pnpupius hwuwnwpnptpl, wn pynid.

- Skhuthljwlwb puinipwughp b swjwjwptpp,

- Qudwt ywhwhowghp,

- Qwbpdwt hmupgnid,

- Pninp phiuwéniubph mEuuhjuut b $htwtuwlwut wnweowplutp,

- Zwpybkwnynipnit b Upgnyph wy) hwunwpnptp,

- Gudwb yuwndbp/NMuydwbwmghp,

- Zudwyuwnuujwin pjut hwunwndwt gundtkl,

- COUPA huwunuwwndwul yuwndghl,

- Unwpdwl thwunwpnpbp,

- Uwpwbpubph/wpjpwnwiipubph/swnwynipniiubph pignibdw wlnkp,

R
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GuLNRULE D CLEUSUYUNG:

- Zwphy-wypupugphp,
- Bpwoluhpwjhtt pupunbkp/Npulh hwjwuwnwgpbp/Skjuthjulwt wudtwgpbp:

Pninp wytt wtidhtp, npnup twpwdbntimd jud dwubwlgmd Eu juquulbpydwi b
qunidubph  gnpépupugutpnud, hwdwywunuwupwt udwt yundbpp/Muydwbughpp
ounphkjnig htnn Guniudutiph pwdht G thpljujugunid gnpépipugh dudwbwl unwugyus b
Juquywé pninp thwunwpnpetph ophttwjutpp’ hwdwyuwwnmwupwinipjniit wywhnybyn,
duptptt  wdpnnowljwbimgutini, htywbku twb  Juowjupnid o JEpwhulnid
hpuwjuwtwgubint tyuwnwlutpny:

7.6.2 Qudwb pnnp gnpénnmipnibkph wwwnpwd hwpgurnidt wyywhnbne byunwlyng
qunidubiph pwdhup gqniquhtnwpwp wwhywind E Ejupnuuwght b pypwyhtt $npdunny
hwjwuwp nbnkjuwnynipnit upnibwlnn htnbjw hwunwpnpbpp.

- Qunulubph Jdpgnyputph gnigull, npp wwpnibwlnd E hnpdwt hwdwp, wnwplu,
wnwownlyh ubpjuyugdwt JEpptwdudjinn b wuwydwbwgph hwdwp, npp jpugynid k
wuydwbwgnph YJupnidhg hbtwn: Upgnyph hpdwt hwdwpp wupynud £ qunudutph gonyg
dwubtiwgbph Ynnuhg: tw Equjh hwdwp E, npp punjugws k dpgnyph hEppwljut hwdwphg
b dpgnyph twpwdbnudwt wwpnig: Snipwpwbynip opwgniguyhtt mwpydu  uljqpnid
uljuynud k unp hkppwljubnipni:

- Pninp wuydwbwgpbph gniguljp, npp wwpnibwlnud £ yguyjdwiwgph hwdwp b fupdwb
wduwphy, wowpluw, juywjuenth wintt n hwugk, jujdwbwgph gnudwp 22 gpudng b
UUUL qnjupny, gquyjdwbwgnph dudjntbp b Jdupdwt gquypdwbubp: MTujdwbwugph hndw
hwdwpp wpynud £ wmbopkuh oquwljwuh Ynnuhg: Ftw tqulih hwdwpp E npu hpkuhg
ubpjuyuginiud £ wquwypdwbwgph hEppwljuit hwdwpp wuydwbwghpp Jupbnt wwpnud:
Snipwpwtisnip opwgnigujhtt mupyu uljqpnid ujuynid k unp hippwljuinipnii:

7.6.3. Qunudubph pwdhiup wwwpuwuwnnd b qunuditph hwodtwnynipmnit swpwpwulju
JunpJuwsdpny, npp ukpunenid | htnlbjuw) mbnEjunynipiniup.
e  Qudwb gnpénnmipniuutph punhwinip wnwenppwg,
o Zuwdwyuwunuwupult dwdwbujuhwngwsh uvnnpugpdus  wuydwbwgpbph
wnwplu, wpdtp b juwwjwnnt,
o  SYju dudwwjuhwnduénid stinphyws wuwwnybkpubph putwlyp,
e Swipju uljqphg 2unphyws wuwndbpubph/yuwydwiuwgpbph punhwbnip wpdtpp,
e Uuwquulbpydwt puwpbjuddwip b wwjdwbwgpbph Juunwpnnulwuh
Juquuljbpydwut ninnus gnpénnnipniuukp:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
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GuLNRULE D CLEUSUYUNG:

Zupytwnynipiniubpp niqupynd ot Mwwnghpuwnnith wopkthtt b wpununpnipjut gény
nEju]uphll nhnEjunynpub npudunpdub tyunwyng:

7.7  ZUUUMUSUUNULNRESNRL

Pphlg wupunwluinipymibibpl o gnpsnqmipmitpp junwphjhu' «@nlnnipQqnpuy
Zhnppn  Yuwulurp QORC  ponp nkjwdupubpp,  woluwwnwlhgubpp,  wbdtwluqup,
gnpépuljtpiipp U Juwuwuoeniubpp  ppuwnnpbt hbknbnwd Bo «BnbpnipQnpup»-h
Zuljuljnpniyghntt  punupwlwinipmitnud,  Zwlwlneniyghntt  punupulwinipjub
hudwyuunwupmtinipyut  ninkgnygnid b dwpybgnnnipjut & phqutu  Ephluyh
Jutnuwgppnid vwhdwttjwsd pupwuguljupgbpht b uyqpniupubpht:

Cunn  puljipnipjut  punupuluimpui  ponp juwuwquoniibpp whnp E o whguk
hudwyunuuhiminipyut uinnignid: Fnjnp juyuwjwentutpp whwnp £ hwunwngkt nhuljh
quuhwwndwt ynpunwh vhongny, npp quninid £ COUPA Ltwnpntughtt hwdwljupgh juyph
huwwndwénid.

https://eu.hiperos.com/Account/Login?ReturnUrl=%2fDashboard%2fHome

Zudwjupgnid wwhwbgynn nbntjuwnynipniuubkpp mpudwnpbihu, dwutwynpuytu
putiuyhtt hwpyh wmjujubpp whwp b jpugdt dhuyt dwnwljupuputph Ynnuhg:

Nuyiwiwugph Yupmudhg jud qidwt wundbph poqupynidhg wpwye qunudubph pudhih
wjupnnd Eopopnp withpudbon uvnmgmudibpp. hwunwnbne hudwp Quugupunnih
huwdwywunwupmtmpniip  «Enupnipnpwp»-h  Uwwnwljupuptbph b Swpwynipnil
duwnnignnutph tbpgpuddwt punuwpwlwinipjuip: Zudwyuunwuiwinipjut pudhup
poqupynid E Yhpolwut hwunwnmd  wnnmgnudibph ppuljuwbugdwi Jpupbpyug
pnnupibny Equijh hnuwt hwdwp wupnitwlnng hwunwndwt hwjnwpupnipeniu:

Pnnp wohunwljhgkpp whnp b swpniiuljulul wupnwlwinipmnia §pkt qgni jhubkpnt
Juuuwstih hwiuquuwtpubph ujuwndwdp, npntup Jupnn tu hwbgkgul] Ynnniyghwygh,
huwpnwpnipub, Ephjujut jud hwduwyuwnwupwinipjut punhpukph, b MULSUANAL
BU widhowybu hwjnibk] twdwt wnbpbjunynipmpiip Zuduyunuujputnipjut gény
quwynp dwutiugbwnht: Pwugh Juuluwsth hwiuquuwuputph dwuhl
Zuduyuunuupiuinipjutt gény  quuynp  dwubwgbnhtt hwynubp,  qbinigng
wohiwnnuwljhgp wwpunwynp £ wthwwywn nkpkljugul] twh Mundhpuwnnih nbopkutkph
lunphpnht: Updwbwgpws nhwypbph hhtwt Jpw wbopkbikph junphmpnp whup
Alwynph  wpppwwnwipuyhtt  fjunwdp, npp whwp b punugwsé (huh wnbuduqt hhtg
wlnudubphg, npnup wwpunwynp Yhukt wihwwywn Jhpwunk] huwdwyuunuuwh

n
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GuLNRULE D CLEUSUYUNG:

ynpynpunpy gnpsupnypibpp hwjniws hwiqulwipibph gém] Yhpotwljut nisdwl
hwdwnp:

Zuduyunnuupuwuinipjut uinnignudubph yepupbpuy pojnp hwunwpnpbpp ywhynwd o
hudwyuwnwupwb qgudwt wunytph/guydwiwgph $wyh dke:

8 GLUTUUL MUSUULUSP GLLNPU

Ppwjwnphppunnmt yuwunpwunnd b gunudubph pwduht B wpudwngpnid  wwwuppkp
wnbuwlh wwdwbwgpbiph  whyuhtt  Abwbdnpubp: ek uwnnpugpdut Eupwlw
yuydwbwghpp mhyuwhtt mbuwyh sk (wyy tyuunulh hwdwup uupuundws sk ns dh
dlwtidnyy), Jud wnjjup wuwjdwbwgph hwdwp vwhdwidws b hwnnmly wwhwbetbp,
qunidubph pudhup nhunid £ gjluwynp hpwwhinphppuwnnihtt unp nbkuwlh wwyjdwbwgqph
nhwyuwjhtt dbwtdnigh ywwwnmpwundwi b mpudwunpdw hwdwp, jud npny nwypipnid wy
onuh  npudunpus wuydwbugph  twhwugsh  Jhpubupdw hudwp pun quundnp
hpwjwjunphppuwnnth hwjtgnnniput:

Upgnipughll gnpépipugh jud wowewplbph qiuhwndwi wjwpunhg hbnn' pun unygl
pupwgulwupgh, pnnp wuwjdwbwgpuyhtt dwbpudwutbpp tbpupnynd Bt hwnnil] wyy
ntwyph hudwp Fpuwdnp ppufwpmphpyunnth aqdhg npudwnpius gupdwbwgph
nhywjhtt dbwtdnioh dbe qunidubph dwubwgbnh Ynndhg: Lpugdws wuwydwbwghpl
niqupyynud E qunidubtph puduh ntjwduph Jepubuwydwin, hul] ykpuwtwynidhg htinnn wjt
niqupyynid E Fpuwdnp ppwdwpunphppuunniht Jepptwjut Jkpuwtuwydwt hwdwp: Uyt
pwtthg htun, bEpp Yuuynp hpwjwpnphppunnmtt wjupund £ JEkpwbwmdp b
Juunwpmd thnthnpunipiniutbp, gquydwbwgph twppwghép hwdwywnwupuwt gunidubph
dwubiwgbnh §nnuhg niqupyynid E piinpdws juyuwjwentht Jkpuwbwydw b hwunwndw
hwdwp: NMuwyjdwbwgph twhiugsh htnn dbjunbn dwwnwlwpwphtt Bt nquplynd bwb
«2nipnin¥npup-h Zwluwlnpniyghntt punupulutmpnitp,  Zwjwlinpniwyghnt
punupwluwinipjutt hmdlwyuwunuwupwinipjut ninkgnygp, Mundudheongutph optupubtph
qon Uwnwljwpuph hujuwunwughpp b Twnwlupuph Juplbjugsh juiniwlupgp tpu
ynnuhg unnpugpdui b jupdwb hwdwp: Yuywjwnnih §nnuhg yujdwbwgph btwpwgdnid
w/jud yuydwuwgph yguydwbbbpnid wnwewnplwsd thnthnjumpnitutph nhwypnid, nputp
puttwplynud b pwbwlgynid b Juwywjwnnih hkn quniudubph dwubtwgbnh Ynnuhg:
Uthpwdbtonnipjumt nhwypnud, qunudutph dwubwgbnp upnn b wuwydwbwgph gény
putwlgmpmitubipnd  ubkpgpudl; ¥uwydnp  ppwdwjunphppuunnihi: - Guwdnp
hpwjwjpunphpnuwnnith b gunudubph  pwdh Ynnuhg puypmtdusd  thnhnpunipnibtbpp
ubpunymd it wuwypdwbwgpnud, npp hwdwpynud £ Jhpotmjut  hwdwdwjubg]ws
wuydwbwughp:

R
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Quuyuwjwenth Ynndhg uwnnpugpus b Jupws «Bnupnip@npup-h  Zuljwlnpniyghn
punupwluwunipniip, Zwujwulnpniyghnt punupuljuwinipju huwdlwywnwupwinipjub
ninkgnygp, Nuwwdwdhongutph opkuputph gény Uwwnwlwpwph bhwjwunwghpp b
Uwwnwlwpwph Jupybjugsh juinbwjupgp vnwbwnig htinnn, qunudubph dwubtwgbnt,
ny wwunwupwbwnnt  E hwdwywnwupwtiniputt . hwunwndwt  gnpépupwugh
twpwdbntidwtt b hEknbEnt  hwdwp, dJdEjuupynd E o hwdwyuwunwuujowbnipiut
huwunwwndwt gnpépupugp SAP wnpuwnud, Ept juyuwjupnit bwpljhuntd sh wugh)
hwdwyuwnwuppwbinipyut  hwunwnnulp:  Zuduywnwupwinipju - hwunwndwt b
Zhudwyuwunwupwinipjut pwduh Ynnuhg hwdwywunwupwbinipjut hwunwndwt k.
twdwlh unnwugnidhg htwnn, hsytu twb Phtwtuwjut moptth hwuwnwwnnidhg htwnn, np
yuydwbwgnh wpdbpp hwunwndws pnigkh vwhdwbtbpmid E, Juuwwjwnenith hbwn
Jbipottwjwt hwdwdwjibgdus b hwunwwndws wuydwbwghpp b gpu hwybJwsubkpp
nbnunpymd i COUPA  wnpuwnmd  gunudubph  pwduh  dwubwmgbnh  Ynnuhg:
PpuJwpinphppunnit unwbtwny yuydwiuwgph b gpu hwdbJuwsutph vnniqgdu hwjnp
hwunwunnd L wyt, thnthnpunid jud Jbpdnid: Zwunwnbine jud thnthnjubjnt ghypnid
hwjnp  ppujwunphppuinnih - Yondhg  nquplynud - £ Jipuljwiquygnn - Eukpghuygh
hpuwjwpwtwlwt pwduh nEjwuphtt hwunwndwt hwdwp: COUPA  hwuwnwwnnudp
unnwbwnig hbtwnn, yupdwbwghpp thpuyugynmd £ hwdwywnwupjpwt uinnpugpdub,
htywbu ujwpwgpduws E unyb phpwgulupgh 5-py  qunyg: Nuwydwbwgph  bGplnt
puophtimjutiph wwwnwd uvnnpugpnidhg b Yupnidhg htwnn, wuydwbtwghpt niqupyynd
qumudubph dwubugknh Ynnuhg pinpduws juyuyuemht wnnpugpiut b junupduh
hwdwp: Bpyynpuwth vnnpugpdus b Jupywsd wuydwiwghpp whwnp L hwdwpuwluyp,
uljwtwynpyh b tkppntgh hwdwywnwupwt COUPA wynpunwh dke mbopkuh oquwljwth
Ynnuhg:

Cun Jbpp wydwsh' wuwydwbwgph Yupnidhg htwnn, unbnéymd b qudwt wuwnytp SAP
hwdwljupgnid, nptt wpunwugninid £ hwdwyuwunwuiut gujdwbwugph nkntjunynipniup
L swpubph  puphiwt  dwbpudwubbpp  Ukplujugus  hwunwnduws  ghdwb
wwhwiowgnpny: Ujuwbwynpdws tplhlynnduith unnpugpdus b Yupgws wuydwbwghpp,
poinp hwdwywunwupwt  phttwbvwjutn wnwewplutpp, hwdwywunuwupwbinipyut b
COUPA hwunwwndwit k. bwdwlutpp Ygynud Eu SAP hwdwljupgnid qudwt wuwnybtpht,
npp hwunwwnynud E pun SAP/qgudwt wuwnykph hwunwndwb wnniuwlh:

R

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
27 k9 37-hg



Uknpphtt oqinuugnpduwtt hundwp

CLEUSUYUN S
CONTOURGLOBAL' | 5wt hwdwpy OP_PD_15_001

zhnpn juwuljwn

= —)

Jhpwiwydus 2022 p. dughuh 28-ht
<wunwnywd 2022 p. nhljmtidptiph 14-ht

Uiuimy” «2nlupnipn@npw) Zhnpn Ywuljun» @LC
GuLNRULE D CLEUSUYUNG:

9 YULYUO MUSUTLUGLErP GUSUMNNUYULE 46 UZUYNNR 8N

91 UNLTULLLEP UTSUUUNUNTUUL MU8SUULUSNE P GUU NUSYEILE P
quSurnMuuuuvk 946rozuunkhyu

Uwpwuptbph jnipwpwibgnip  dwnwlwpupnid  vnwgynud - Jupswjub  okuph
nwpwspnid nknuljuus wuwhbunnmd ywhbtunwybnh Ynndhg' wpwbg pungnibuybne:
NMuwhbunwybtnp b hwyunwnnt vnnpugpnud B wnwpnudt minklgnn  phntwghpp
huwunwnbiny dwnwjupupjus pinh pwtwlnipnitubpp hwdwyuwwnuwupwinipiniup
wnbpjthjujut punipwgph wwhwbeubpht: Uwninpugpdws thwunwpnpeh Uk ophtwlp
wpununpnipjut nEjudunph hwunmwwnnidhg hbnn dund B ywhbunh dwubugbnh dnwn:
Untjuqud dkly ophtiml dunud E dwwnwlwpuph dnwn:  Zhdp pugnitubnyg wwypwupukph
duwnwljuwpupdwt  hwunmwndws phnttwghpp, wwhbunwwybnp  yuupuwunynd  E
wypwipubnh dwnwjupupdwt hwunundwt wpdwbwgpnipni, npp unnpugpynid k
wwhbunwybnh, hwjnwwnnth, qunudutph puduh nEjuduph Ynnuhg bt hwunwnynid E
wpnunpmipiut  nEjujuph  unnpugpnipjudp: Mwhbunwybnp hpujuwbwgund  E
wihpwdbon  wwypwipibph  uwnwgiwh  gpuigmd  SAP hwdwlwpgmd  puwn
hudwyunwupimb qudwi wwndbph wnnbph” wypuipbbph/wywhbunwdwubkph/npbph
unwugnidt wpnugniknt b gpubp  SAP hwdwlupgmd  gpuighnt  Guyunnwlyng
wypwbpubpp wbkjpthjuwbu hpwgqkl] wbdh Ynnuhg dhqghjuwybu uwwnnighimg b
wwhwbowghp tkpjuyuguny pwduh nEjujuph Ynnuhg uinnpugnptinig htwnn: Unniqdut
pupwgpnid  hpwjwtwgynmd L wopwpws wwypwbpubph npwlh b pwbwlh
hudbdwnnmpinit wpwpdwt mbjuthjujut wdjuutph htwn:

Zudwyyuinuuiwt wpwpnidl ninklgnn thwunwpnpebpp, ophiwl CMR-p, wypubipubph
unnwguluip, hwohy-wypwipwghpp, punnitdwt wpdwbwgpnipinit b wyt, niquplynd
k. qunudubph  pwdht, npnbn hpwuwiugnd . wywundhpquws pwbwlutph L
dhwynph/punhwunip quh hwdwywwnwuppwtinipjut unnigndnp:

Cpt hwjuntwpbpynid b wthwdwywunwupwinipniubp yunghpqws b wnwpdws
wypwbputph dhol, wwyw wbkwp E hbwbbk] uwnnpl phipwé phpuguljupgbphi: Uju
wihwdwywnwupwinipniup ywhnp £ hwunwwndh wypwipubpt punniting yuwhbunp
yuunuwupwiwnnt  wudh b dhwdudwiwl dwnwlwpuph Ynndhg: Bpk pputp
hwiunhuwtnid . npnp thwunwpnpiph jud hwdwupgnid tkpdnigus wndjujubph
nkuhyulwl ujwh hknbwbp, wuyw hwunwpypbpp whnp E ki, huy ndyuibpp
thnpuy ke

Uju nhwypnud, Epp wpwpdwl ywujuwup hwunwwnynid k, puguljuynn dhwynpubpp wbwp
|pugnighs wnwpykt, Jud btpt ppuip wthpwdtown sk, whwp L hwidkt Fudwb

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
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wwwnybphg: Bplynt nhypnud b dwinwupupp ytwnp b nkntljugh, pt wpnynp pugwlujng
wypwipubpp whwnp £ wnwpybt Muwndbpp juunwplnt tguunulny, pt wthpudtown k
pnnuplt]  Ypkghuvnuwghtt | wghgqn  wwwndbpp tjuqbgubint hwdwp: Unwpdwb
wnbnkjuwnynipniup whwnp E pupdwugyh hwdwyuwnwupwt ninnnudutpny:

Ust nhwgpnud, bpp wpwpnudp ghpuquinnid £ hwunun]ws pubuljukpp’ SAP hwdwljuipgh
hwpuybu poypunphih sknnulubph vwhdwiwswihhg noipu’ wbnpy pubwlp whnp t
Jbpunupdygh dwnwlwpuph, hul] ek wyju ghpuquugnny pwbwlutpt wthpwdbon ki,
wyw npuip whwnp L hwunwnygtiu SAP hwdujupgnid hwdwywnwupiwt hwutnundwt
dwwnphguyny: Uypwuptbtph Jepunupdp hpujubwgynid £ hwnnly hwunwpnph hhdwt
Ypur

Uju wwpuwquynid, tpk Mwwnyhpuwnnith §nnuhg hwunwngws wnupjwsd b wuwnghpgws
pwhwlmpnitutph  Jdho hwjuntwpbpynd L withwdwyuwunwupwinipni, qudwb
wuundbpp pupdugymd ' wpnwugnbim] huwunwugh wnwpdus putwlympnibbbpp: Uy
wuwpwquynid, wnwpnidp Jud hwohy-wypwipwghpp dbEpdynd o dhush  np
Uwwnwluwpupp sjupnpubtw pajupupbk] Fadwbt qundbph quwhwbeubpp:

Ujt nhwypnud,  bpk - dwinwfuwpwuph Ynnuhg thpuyjugjuws hwph-wypwtpuwghpp sh
hudpuljunid Fudwtt yuundbpnud phipdwé pwbwlh jud gnidwph htn, Uwnwlwupupp
pnnupynud £ Ypinhnughtt wdhgn ujpwy hwunwpnpeh hwdwp b tbpujugunid E qudub

wuwnybkph &ogphn mbnkjuwnynipntt ywpnitwlng tnp hwohy-wypwpwughp:

Uju wwpuwquynud, tpt Mwwnyhpuwnnith §nnuhg hwmunwngws wnwupjwsd b wuwnyghpgws
pwiwlmpnittph  dholt  hwlwunipniutubp skt hwynbwpbpynud, wwpwbpubpp
punniinid Bu wprwnpnipjut nEjuduph Ynndhg jpugdws unwinupn dbh pugniodw
wlnh unnpugpbint  dhongny: Upunwnpmpyubt njujuphtt jpugué  hwbdudwb
pupnitdwt wlnh htn tbpluyugymd £ wypwipubph dwnwjupupdut hwunwndw
wpdwbwgpnipiniup uinnpugpyus:

9.2 OUNUSNRE3NPLLELP UUSNRSUUL Y UTCUSULLLECP GUSUrUUL
NUSUULURLEP BY NMUSYEMLECh B UZUUNRT

Culjtpnipniinid  shttwpwpwljubt wohiwwmwbputph b opjnubph JEkpuinpnguu jud
wuwhywidwb Jepuwpbpu) wuwyjdwbwgpbpp b wuwnybpubpp jurwdupynud B wnbopkuh
Jud wpunwnpnipjut nEjujuph Ynndhg: dbpohutbpu  towbwlnd bt wujdwwgnph
hudwp wwunwupwbwwnnt wbd, npt ntbh juywjupniwljut wyluiwwnwiph
pnynynipjniutbp tnwnt qupunwluwinipnit b wkwnp E opujut juupduspny yipwhuljh,
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pt  wpynp wolmwwnwbpubptt  hppwjuwbwugynid  Eu wbdunwbg  Equwbwlnd b
hudwyuwwnwupminud Bt woppwnwuputph wnkthjuljut ywhwbeutpht, husywbu twl
pigmih  junupjus  wopuwwnwipipp U dpwlh  gpuynp  hujnwpupnipniiikp
hwdwdwjt wuydwwgnptph jurwupdwb pipwuguljupgh:

Ownwjnipjnibbph b shttwpwpwljuw wowwnwbtpubph pugniimdt hpwlwbwgynid k
tpyynnuuth punpnitdwt wnh hhdwb Jpw, npp unnpugpynud £ yuydwbwgph hwdwp
yuunuwupwtwwnnt nkuthjujut gény dwubwgtnh b Mwwunydhpuwnnih Ynndhg hwunbu
tiynn wwhwbywghp tkpjuwjugunn puduh Ynnuhg: Usjuwnwupubpp $hqghjuybtu quiynid
k. winh uvnnpugpmidhg wpwye: Cunmitdwt wljnt nidh dbe E dnbtnid wnbopkuh Yud
wpnunpmipiut nkjuduph b juyuwjwuenith WEkpuyugnigsh Ynnudhg hwuwnwnybinig
htwnn: Chtwpwpwlwt unpnguuwl, Jupnigdwb wolimwnwbpubph, vwwppuwynpnidubph
Unttinwddwl, unpnguuwit wpuwnwiipiph wwpunujut hwtdudwb-pugniudwt wljnbpp
Uhtsh wnbopkth juwd wpunwnpnipjut nEjuduph Ynnuihg unnpugpnidp hwununynid tu
juyuwjuenth wwunwupwbwnnte bbpujugnigsh,  wwwyhpwwunth  Ynndhg qudwb
wwhwbtowghpp juquws wudh, shutwpwpnipjut opjjinh yunwupwbwnnth b qgunidubph

pwdtih nkyujuph Ynnuhg:

Qunidubph pwdhip Jupnid £ juwyuwjupniubph gutl, npnup npnowljh wuwwnmdwnubpny
wnwpnidutph  hpwjwbtwugdwt, wopwwnwbputph Juunwupdwt b Swpwynipjniuubph
duunnigdwt  dudwtwl) skt wwhywul] npuih Jud wy uwnwbngupnubp: Gph
wihwdwywunwupwinipintup mtnh £ nmbkund dwnwupuph dknpny, wmyw npu dwuh
wnbnEjunynipniip gpuiugymd £ dwnwljupunph dwynud:

Bpt wwjdwbwgph Yhwnbkpp skt junwpynud, wwhwbowghp ubkpjuwjuging pwduh
ntjudupp  Swimgnmd L qunudubph U hpwwpwbwlwb pwdhuubphl, npnup
huyyuyuwhwljwt hwydundwl, $htwbvwju b Jipwhulnnnipjut pwduh htnn hmdwwnty
hpuluwbwgimd ki hwdwyuwnwuw — gnpénymipmip.  juwwjuent  Ynnuhb
yuunuwupwbtwwnynipjut hpudhpbnt tyuwnuyny:

10 ZUChI-UNLULRUGECD dEUCNRT

Fninp hwohy-wypwtpwugptph Jdwpnidubpp dowlynid b hwpwwywhwljubh hwyundwui,
$huwbutbph b Jipwhulnnmpjui  pwduh Ynnuhg  hwdwduyh  hwdwywnwuewb

pupugulwungh:

N3 uh yfupmid sh hpwjutwgynid wpwig hwunwnduws gudwb yuwndbph b unnpugqpdus
yuydwbwgnph: Yddwpnudubptt ppwjuwbugynd  Bu qudwt  wwwnybkpnd/yguyduiugnpny

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
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twhpuntujws dudwbwjuhunydwsubpnid wthpuwdton hwunmunnidubpp vnnwbwnig
htwin' hhdp plgmubny qudwb wuwunbph/gupdwiugph junupnquljuip hwuwnwnng
pupmidwt wlunp: 9wpnudubptt hpujwbwgynd Eo hwyduywhwljut  hwydundwul,
dhuwtiuitiph b Jkpwhulnnynipjut pwduh Ynnuhg:

Zuphy-wypwupwghpp  unwbwnit whuy, wWwuwupwbwnnt  hwyuuyuwht  wyb
hudtdwunnmd £ qudwt wuwwudbpp/yujdwbwgph, hyywbu  twb  wnwpyuwd
wypwupubpph/Swnuynipniuibiph/woumnwbputph pugnitdwt wjnh htwn: Cugnibdwb
wljup unnpugpynud E wntduqt qgudwt yuwhwiowgph juqudwt b junwpnquljuth
Jtpwhuljdwt b pugnitdwt hwdwp yuunuwupwbwnne mkpthjujuwt gény dwutwgtunh,
htywbu twlb ywhwupwghp tkpluwjugunn b qunidutph pwdhuubph nEwdupubph Ynndhg:
Uju  phwypnud, Gpp bowlnnd  hwdwywunwupwinippiip . hwunwnymd k
yuunuwupwiwwnnt hwyuwwhh Ynnuhg, hwohy-wypwbpwghpp tbpunisymd L SAP
hwdwljupg b nmuplynud  hwunwndwi:  Zwohy-wypwbpwgph  hwunwnnidt o
Jdwpnudp hwdwlupgynid Et wpwudht pupugulupgny: ddwpnidubpp juwnupynid tu
SAP hudwljupgh dhongny:

11 Ursnkseh UudUdtl YUU 2618UL 2ZU3SULULBLL

Cunn  unybt plpugulupgh hpwuwbugdws dpgnyph wpynibpttpp Jupnn &b
huynupupyty sknjuy b wmtdwdtp htnbyw gpiyptpnud.
1. Nnpuk wnwewny sh ukpjuywugyky,
2. vkpluugyus wpwowplubpp skt hwdwywunwupwinid wwhwbettphl,
npnlp ubpljujugyl] Eu dpgnyph hwjunwpupnipyut Uk, dpgnyph wwhwbeubpht
Jud 22 opktunpnipjutt wuwhweknpht,

3. NMwhwbtoynn wohimwnwbpubpp, wypwipubpp jud Swpwynipmnibubpt wybu
wthpwdbtown skt wpunwljupg hpwyh&wjubkiph ywuwwndwnny,

4. NMuwuydhpuwunnit hwynbuwpbpt] k, np dpgnyph dwubwlhgubpp akpuyugpty
Et ny &ognphwn W/jwd pwppue mbnkjuwnynipnit jud ind huuwnwpnpebp,

5. Cunpyusd Juyuwjunnil sh wlighp Lnupnipdnpw-h
hudwywwnwuminipyut unnignidp W/jud hwynbwpbpydt £ owhbph pwunid,

6. Unpgnyph pninp dwubtwlhgutpp hpwdwpynud b wuydwbwghp Yupk] unyu
npupwuguljupgny uvwhdwigwsd yuydwuubpny,

7. Zuyjuunwith  Zwbpuybunnipjut  opkuunpnipjudp uwhdwiqws  wy
ntwpbpnuu:

R
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12 zZUJGLIUOULEr

ZUdBLYUO 1 2ALENRLALNLULP ZUYUTUNNNRNSPAL RUNULUUULARESNRL

ZUdBLYUO 2’ Z2U4UUNNRISPAL LUNULUYULNRESUL
ZUUUMUSUUULARRSUL NPNESNR3S

ZUdGLYUO 3 UUSUUULULUBLE QUOIESNNNRESUL YULALUSh L
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Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
32 ke 37-hg
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Gu («Twdwnnnh») winiihg
Lnlipnipndnpu) L.O. pulbkpnipjup b tpw pnnp dwubwdnintphtt unyuny hwynwpwpnid
Ed wp wyl, np.

Jwdwnnnp Jud tpwu mbopkubphg, dwutiwgbknubtphg, wowwnnnubphg, dwutwgnintphg
Jud Jtpohutitiphu wuniuhg gnpénn gnpswljumipnitubphg Jud whdwughg nplk dkyp (w)
ubpundws skt npuk wwwndwdhongubph guulnud, sh wwnjuwind jud JEpuhulynid
guilnud ukpundwé whdwtg Ynnuhg, (p) sh hwinhuwind ywwwndwdhongubph guuynid
Ubpunws npbhgk tpyph jupwjupnipmb, (¢) sh hwinhuwimd wuwwndwidhgngubph
guulnud tkpundws npuk tphph jupwdupnipjuip nuypuijhnpbit jud wininuijhnpku
wwinjubnng fud Epghtihu Ynnuhg JEpwhulynn gnpdwluimpini jud vinnpunu, (1) sh
gnpénid ywuwndwdhgngutph guulnmud tkpunws tpyph opkupubtph ubkppn quiynn Yud
Yuquulbpudnn  whdh whnbhg Yot quidnud Yud bepwpldnud wdug bpyph
optunpnipjutp, (k) huy-np Yhpyny sh hwtinhuwtmd yuwindwihgngutph wowplu:

Unyt Zwjwunwgpdwt opowbwlubpnid  gopdwsws wbpdhtubpp niukt  hbnbyjug
wywbwlnmipniuutpp.

OUdQ UUL Shuwbubbph phyupnudbinh onmwpbppu wlinhyibph Jhpuhuldub
qpuubbyuy:

Nundundhgngbp’ nbnbuwwbu wuwwndny opkupubp, Yuinbwunpmipmiuttp, Yubnbubp
Jud vwhdwbwihwljnn dhongubp, npnup ppuwjuwbwgynid, punniuynud jud qupunwunpynid
Et OUY3-h UUUL-h Mhngbyupunwdtiunh, UUY-h Utduubgnipjut vnphpnh, 4Epohtthu
guujugus wuwndwlhgongutph hwudtwdnnnyh, GYpudhmpjut jud winwd tpypukph

Jud wy) gmjugus hwmdwwyunwuwb Epiph whnwlut gnpsujunipyut Ynnuhg:

Uju thuwunupnphg wpyws ny dh ypundki sh kpwhuljynid: Oqunuugnpénnp whwnp k oqinuugnpsh Ykpotuljuit inupphpuljp:
33 ke 37-hg
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Nuundudhongubph guily OUYMA-h  Ynnquhg wwhwwiyng hwnnmly  Gowbwlpjws
punwpwghtph b wpghjuhwlyuws  wbdwhg gubl, Jwd Nwindudhgngubtph
opowbwljutipnid hpwywpuljyuws jud UUL-h Mhnptyupnudbiunh, Gypudhnipjut jud
winud  Epypubkph, UUG-h Ubduutgnipjut nphpgh - fud - Jbpghthu - gutjugwus
wuwnduthgngtibph hwidtwdnnnih Yanuhg wwhywinng wwbwnhy gubiugws guby

mipwpwignip thnthnpunipjudp, (pugdudp jud thnjpouphtudwdp:

Ulinili, mqquint '
Nwpwnnl
Uduwphy]

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
34 k9 37-hg
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Qnpéplljkp Ynnup hwpnupupnd £

- Np sh dujuyly gonpéniubinipiniy, npp wpwowgunid L unyt wuydwbwgph (Yud
wuydwbwgnh phdwgh) wnusnipjudp owhbph pwjunid:

[muhwwnh nkupnid]

Qnpéplljkp Ynnup hwpnupupnd £

- NIn Jtpohtt 24 wdhutph pupwugpnid sh qpuntgnpt] whknwjut yuwownnt jud yhnwlju
dwnwynipjul hwdwluwpgnid sh swju k) gnpdniubnipinit, npp nupnujh jud winiqnuyh
Ytpuny Jubkpgpuytp Lnupnipn@npuhtt wunjwunn nplk pubpnipnit: Zujuuwpuybu,
nppwny np [npépuljtp Ynndp] hpuqldws k, tdwb gnpéniubnipinit sh dwjwdb] tpu
hwupwquuntph Ynnuhg:

[puEpmpjut nhupnid]

Qnpéplltp Ynnup hwpnwpupnd £

- Np ybphtt onuyh nEjuupnipmniup (Fuwynp gnpswunhp wonku b wy )/ nEjuupubpp
b tpwtg hwpuquuikpp (wdniuhtubp b dbpdwynp hwpwqunbp), yipehtt 24 wdhuubph
pupwugpnid skt qpunbgpl] whunwlwb wwownnt jud wyhunwjuwb Swnwnipjub
hudwluwupgnid skt dSwduyty gnpéniubnipjnit, npp nipgnuh jud wininqnuyh YEpynyg
Jutpgpuytp Lnupnipnpwhtt wunjwinng npbk puykpniemni:

-Unyuny ubplujugynn hwohy-wuypwpwugnh gnidwph npbk dwu wyophth tyyuwnwlyny sh
Jdwpytp npbk whunwjwt wguwrnnyuh b whbunwlwt dwpdhtuubpht (hghughwukph,
pnypnynipjniiibph b wy) dwnwynipiniuubph nhdwg pnnp opptimjut J&wpnidubkpp
hwuwnwwnynud b vnwguljububpny b hwdwwywnwupwb hwunwpnpbpny:

QUWPD o CREIITRTPRIS
Unnpuagpnipnill ..o

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
35 ke 37-hg



‘Ukppht oqunugnpdiwt hufup

CLEUSUYUN S
CONTOURGLOBAL' | 5wt hwdwpy OP_PD_15_001

zhnpn juuljwn

= —)

Jhpwiwydus 2022 p. dughuh 28-ht
<wunwnywd 2022 p. nhljmtidptiph 14-ht

Uijuwbmd” «£nlpnipdnpu Zhnpn Yuuljwn» OLC
GuLNRULE D CLEUSUYUNG:

gNrNhN8hAL ANLOCLEUSLEND G0NY, LUNULUYU LNRE3ULL
20UUMNUSUURNULNRE3UL 2USSULUCNRE3NRL

Bu , Enupnip@npw-h («Culjipnipniiy)

Juyuwunni/dunwuupupu, hwmunwnnd B, np puptpgl) b hwuljugl) U Culjtpnipyut
Ynnniyghni qnpéplhpughkph gény punwpwywbmpiniap L OULY(OPIC)
Zwlwlnpmuyghnl punupwlwinipiniabkph b pwquujupnipnibabph dEnbwplp
(Uhwuht’ «Punupuluinipymiv):

Bu hwunwwnnd Bd twl, np hwdwdwju bl Eupwplyb] Lunupuljuinipjuin b
YEpuiugh) npu wuylwbbpp' dhish nplk gnpsnnnipiniubkph dke tbpgpunybp, npnip
Jwpnn Eu hwinhuwbw Lunupuljuinipjut pwpnnid: Lunupuljuinipju gény nplk
hwpgbph nbwpnid, tu fubpyuyugubd npuup Culjpnipjut $pjuwynp pnphppuwnnih
YEpuwbugdwip dhlish nplk idwh gnpswpph hud gnpénnmpjub dhe tkpgpuiybp:

20.UU2U8LESYUO b 2ZUUSUSYUO L
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Udhu, wduwphy

Uju hwunwpnphg wipjws ny Uh wuwwndku sh Jipuwhuljynud: Ogunugnpénnp yhwp L ogunugnpsh Jippiwjus mwupplpuyp:
36 k9 37-hg



CONTOURGLOBAL

zhnpn Yuwulwn

~—)

Cupeusuuure
Ut hudwp” OP_PD_15_001

Jhpwiwydus 2022 p. dughuh 28-ht
<wunwnywd 2022 p. nhijmtidptph 14-ht

‘Ukppht oqunugnpduwt hudup

ZU4ELYUD 8. FLUTL NU2ULRUALP USULIULS 2u

Ulumd® «2nlipnin@npw] Zhnpn Ywuljwn» @LC
FLNPULECDP CLEUSUTUSG

PURCHASE REQISITION Ne Date:
Type
Urgency
. N . N N N . Required N Storage | Purchasing
Item No. | Account assignment category | G/L Account | Cost Center| Material number| Short Text/Item Description |Quantity |Unit of Measure| Valuation Price |Currency| _ Material Group| Plant ) Requisitioner
Delivery Date Location | Group (PGr)
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100

/Plant

Uju hwunwpnrhg wpdws ny vh yuwndku sh Jipwhuljynud: Oquaugnpdnnp whwnp k oquuuugnpsh Jpptwwi nwppbpulyp:

37 kg 37-hg




